
 

 

MEMORANDUM OF UNDERSTANDING 
BETWEEN THE 

UTAH DEPARTMENT OF WORKFORCE SERVICES 
AND  

UTAH STATE BOARD OF EDUCATION 
FOR  

SCHOOL READINESS PROGRAM COORDINATION  
  

I. Definitions of Terms and Acronyms 
A. “CCDF” means Child Care and Development Fund 
B. "Department" means Department of Workforce Services 
C. "Evaluation" means an evaluation conducted in accordance with Section 35A-15-

303 
D. “Local Education Agency (LEA)” means a school district or charter school 
E. "Monitoring" means a review of a grantee's compliance with the terms of a grant 

agreement, which may include administrative, fiscal operations, or performance 
requirements. 

F. "OCC" means Office of Child Care 
G. "PEEP" means Pre-kindergarten Entry and Exit Profile 
H. "USBE" means Utah State Board of Education 
I. “SR Team” means the School Readiness Team which comprises Program 

Specialists from OCC, and Preschool Education Specialists from USBE who 
oversee the School Readiness Program. 

II. Background 
The Department and USBE shall agree to establish roles, responsibilities, and 
coordination for the School Readiness Program. Although this agreement is the 
foundation for managing the School Readiness Program, both parties agree that in 
the interest of the children receiving services through the School Readiness Program, 
the Department and USBE will work collaboratively and cooperatively to achieve the 
outcomes identified in Utah Code Title 35A, Chapter 15, Preschool Programs. 

The School Readiness Program is a legislatively mandated effort to improve the 
quality of Utah’s preschools and provide opportunities for students who are 
economically disadvantaged, whose parent or legal guardian reports that the student 
has experienced at least one risk factor, who are English language learners, or who 
have ever been in foster care to attend quality preschool to prepare them for 
kindergarten. 

The School Readiness Program consists of three parts: (1) Pay for Success 
transaction, established in 2014, (2) Becoming Quality School Readiness Grant, and 
(3) High Quality School Readiness (HQSR) Grant Program.  The SR Team only 
handles the Becoming Quality School Readiness Grant and the HQSR Grant Program.  

Some or all funding for the grants administered by the Department is funded by 
federal funds and may continue to be in future fiscal years. As the Department 
serves as Utah’s Lead Agency for CCDF, the Department has exclusive decision-
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making authority on the appropriate use of federal funding. The Department must 
adhere to federal regulations regarding CCDF and other federal funds as well as 
State Code and Department Policy regarding grant administration and fiscal 
management. Additionally, any communication with the U.S. Department of Health 
and Human Services, Administration for Children and Families shall only be engaged 
in by the Department.  

III. Purpose  
This agreement defines the partnership between USBE and the Department in 
administering the School Readiness Program and defines each entity's roles and 
responsibilities. Responsibilities for the School Readiness Program are as follows: 

In accordance with Title 63G, Chapter 3, Utah Administrative Rulemaking Act, the 
Department, in consultation with the SR Team, shall make rules to administer and 
monitor the grant program and implement the observation tool(s). 

The Department has statutory authority to make rules to effectively administer and 
monitor the grant program in consultation with the SR Team. See §35A-15-301(9). 
Pursuant to that authority, the Department is responsible for grant oversight and 
grant monitoring. See Utah Administrative Code Section R995-100-200(2)(3)(a)(b) 
and R995-100-300(3)(a)(b). The Department is also responsible for administering 
and completing transactions to reimburse investor payments under the Pay for 
Success results-based contract under the School Readiness Program. See Utah Code 
§35A-15-204(6). 

Grant recipients must report certain information to USBE for assessment purposes. 
Grant recipients must also provide reports to the SR Team as directed by the SR 
Team and according to Utah Code §35A-15-303(5). The SR Team is responsible for 
observations and ongoing evaluations for the Becoming Quality School Readiness 
Grant Program and the HQSR Grant Program under Utah Code §35A-15-303. 

The School Readiness Program includes an evaluation component, overseen by 
USBE, to measure student performance outcomes using the PEEP. USBE maintains 
expertise in high-quality instruction and early learning, including but not limited to, 
relationships with LEA preschool programs.      

IV. Period of Performance 
This Agreement is effective July 1, 2025 through June 30, 2028, unless terminated 
sooner under the terms and conditions herein. The Department or USBE shall make 
modifications to or terminate the Agreement in writing with the mutual consent of 
the parties.  

V. Communication and Collaboration Structure 
          The SR Team will: 

A. Communicate regularly about the School Readiness Program through virtual or 
in-person meetings and the use of a work management tool that OCC utilizes to 
organize, track, and manage team projects.  
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B. Attend team meetings at a minimum twice a month and can be virtual unless 
otherwise scheduled as a team to be in person. A minimum of one representative 
from the Department, OCC and one representative from USBE will be present for 
all meetings. If an agency is unable to be represented, the meeting will be 
rescheduled.  

C. Collaborate with Members through the selected work management tool 
consistently to coordinate work on tasks and meet agreed upon completion 
deadlines. 

D. Meet assigned due dates of responding to email communication, tasks assigned 
in the selected work management tool, and School Readiness Program document 
review. 

1. Emails, text messages, work management tool communication, and 
voicemails shall be responded to within 48 hours when possible. 

2. Document review and edits shall be completed within the agreed upon  
     time frame when the document is provided. If the deadline cannot  
     be met, the reviewer shall notify the person requesting the edits.  

E. Complete work management tool onboarding and ongoing training so all SR Team 
members are familiar with the work management tool. 

F. For USBE team members: provide scheduled out of office time at each SR Team 
meeting; For OCC team members, provide scheduled out of office time through 
the work management tool.  

G. Include all SR team members when providing guidance and answers to questions 
or comments regarding the SR Program communicated by grantees or potential 
grantees. If initial communication regarding a concern is provided by a grantee or 
potential grantee, coordinate internally with the SR team (without the inclusion of 
the grantee or potential grantee) until the concern is resolved. 

H. Coordinate any presentations relating back to the SR Program with all members 
of the SR Team before the presentation is delivered. 

I. The Department and OCC is the holding agency for the School Readiness 
Program shared drive. As such, the OCC School Readiness Program Specialists 
shall ensure all necessary parties have access to the shared drive for 
communication and monitoring purposes. 

J. Resolve concerns regarding processes or policies that arise. The SR Team shall 
attempt to address issues in regular meetings and escalate concerns within each 
organization when further consideration and input are needed. If escalation is 
needed, the communication plan is initiated by: 
1. SR Program Manager from OCC, and the USBE Preschool Coordinator 
2. If further escalation is necessary, managers from OCC and USBE shall 

schedule an appointment with the OCC and USBE director or designee, which 
does not include a SR Team member. 

3. If the dispute continues, the Department may make the final decision 
regarding concerns or processes. 

 
 
 

AGREEMENT #26-MOU-0003

DWS/USBE- School Readiness Program Coordination Agreement 3 of 16



VI. Funding
A. Because the majority of the funds supporting the School Readiness grants are 

federal, parties shall act in accordance with the following:
1. As the Department serves as Utah’s Lead Agency for the School Readiness 

Program under Utah Code and federal law, the Department has exclusive 
decision-making authority on the appropriate use of state and federal funding 
affiliated with this program.

2. The Department is designated as the approved Lead Agency for the federal 
funding utilized for the School Readiness Program. The Department also serves 
as the primary communications contact for the federal Administration for 
Children and Families. USBE may ask the Department to communicate with 
the federal Administration for Children and Families on issues relating to the 
appropriate use of the funds.

B. The Department retains exclusive responsibility for communicating the annual 
availability of funds for the HQSR and Becoming Quality Grant Programs from the 
School Readiness Restricted Account to USBE and the SR Team. This availability 
shall depend upon legislative appropriations, non-lapsing funds from previous 
grant years, Pay for Success investor repayments, and SR Team input. Funding 
for SR grants is prioritized by awarding HQSR grants, then Becoming Quality 
grants, if available. The SR Team shall develop a recommendation for allocating 
these remaining funds to the Department for final approval. This allocation shall 
determine the number of awards for each grant program.

C. Both parties understand that as required by law, Utah Code §35A-15-203, 
appropriations in the School Readiness Restricted Account shall first be expended 
on payments to investors of the 2014 Pay for Success transaction. Where there 
are limited appropriations for the School Readiness Programs, parties agree that 
the availability of funds to the HQSR and then Becoming Quality grants may be 
reduced, potentially decreasing the number of students served through these 
programs.

VII. Regular Meetings and Other Convenings
The Department’s OCC Program Specialists shall schedule and facilitate regular 
meetings with USBE Preschool Education Specialists to discuss School Readiness 
program collaboration, including but not limited to timelines, key School Readiness 
program project priorities, budget change requests, upcoming activities, monitoring 
updates and issues, grantee improvement plans, and application and renewal 
development. The frequency of meetings shall be agreed on by all SR Team members 
and modified as needed. The availability of all Specialists shall be considered to 
accommodate schedules whenever possible. All SR Team members are responsible 
for communicating schedule conflicts. A minimum of one representative for each 
School Readiness grant from the Department and USBE will be present for all 
meetings. Decisions will be made by those team members who are in attendance at 
each meeting. If an agency is unable to be represented for each SR grant, the 
meeting will be rescheduled. If an SR Team member is unable to attend a meeting, 
previous meeting minutes should be reviewed prior to attending future meetings. 
Agendas shall be developed based on upcoming priorities and established jointly by 
the specialists.
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Other meetings and convenings may be scheduled in collaboration with specialists 
throughout the program year. This scheduling includes, but is not limited to, School 
Readiness grantee orientations, monitoring check-ins, all-grantee learning calls or 
virtual meetings, and renewal or application meetings. However, any questions 
during the grant application period and any planned public presentations regarding 
the School Readiness Program Grants or items pertaining to shall be referred to or 
discussed with the SR Team through a Google document, and approved by the OCC 
School Readiness Program Specialists so the messaging is consistent.  
 
OCC and USBE managers over the School Readiness Program may hold regular, 
ongoing meetings to discuss alignment around organizational goals and ensure 
effective communication and collaboration is occurring within the SR Team. 

VIII. Grant Application Development, Scoring, and Awarding 
The SR Team shall initiate and engage in the development of application documents, 
creation of scoring criteria, and guidelines for making recommendations for award of 
grant applications within the School Readiness Program under the guidance of the 
Department. Grant application development, scoring, and awarding will adhere to the 
Department’s standards and expectations, including the confidentiality of potential 
applicant information. 

It is the practice of the Department to administer grants in accordance with federal 
and state laws, and to generally conform its internal processes consistent with Utah 
Procurement Code. The Department is responsible for protecting all submitted 
application information during the solicitation phase under the School Readiness 
Program. The SR Team shall collaborate and cooperate in the development of grant 
applications and recommendations for grant award scenarios to submit to the 
Department so an award decision can be made by the Department. The SR Team 
shall not serve on the scoring committees.  

IX. Grant Monitoring Expectations 
The OCC Program Specialists are responsible for all monitoring required for the 
Becoming Quality and HQSR Grants. USBE Preschool Education Specialists shall 
assist in collection of various proofs of compliance or requirements that pertain to 
the School Readiness Program or contract. 

A. Grantee compliance issues shall be communicated at regular SR Team meetings 
and documents per monitoring requirements. 

B. The SR Team will make recommendations regarding non-compliance or remedial 
measures, subject to approval by the Department and OCC. 

X. Observations  

A. The SR Team shall maintain reliability of the approved observation tool(s) used 
for program monitoring and application purposes. The process to obtain and 
maintain reliability shall conform to the standards established by the observation 
tools’ authors and be consistent with the use of the tool(s) in other Utah 
programs such as the Child Care Quality System (CCQS) administered by the 
Department and the SR Team policy surrounding Official Observations. 
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B. Observations shall be unannounced according to the RFGA. Observations shall 
also be unannounced according to the contract of the grantee and take place at a 
time during the grant period based on grant administrative needs, expectations 
set by the SR Team, the need to establish “pre” and “post” program quality 
scores, and as needed to address issues of quality. Observations shall take place 
during a window of time to be determined by the SR Team based on program 
needs and grant requirements. The Department will establish the process by 
which observation scores will be recorded to meet RFGA, reporting and tracking 
requirements. The SR Team shall create procedures regarding observations 
utilizing the tool(s).   

C. In the event of Force Majeure which is a delay or default caused by fire, riot, act 
of God, or war which beyond that party’s reasonable control, it may not be 
possible to maintain reliability of the observation tool(s). The SR Team may use 
the observation tool(s) to coach and advise programs to build and maintain 
quality. The SR Team must regain reliability on the observation tool(s) before 
conducting any observations that will be used in the official grant application or 
renewal process.   

XI. PEEP Assessments 

A. USBE shall ensure that all preschool programs can administer the PEEP. This 
process includes that USBE:  

1. Ensures preschool programs have access to the annual PEEP training; 
2. Verifies annual PEEP training;  
3. Provides assistance to preschool programs on how to use the Data Gateway 

system to enter data; and  
4. Assists preschool programs on troubleshooting any technical or system 

issues. 
B. USBE shall ensure that all preschool programs provide assurances, as part of the 

documentation demonstrating contract compliance, of notifying parent(s) or 
guardian(s) of preschool students participating in grant-funded programs when 
sharing personally identifiable data associated with Statewide Student 
Identification (SSID) numbers or PEEP data with USBE. See Attachment D: 
Grantee Model Disclosure Notification to Parent or Guardian of Participant. 

XII. Pay for Success Reporting. 
Under the Pay for Success program, the Department contracts with the independent 
evaluator, Utah State University, to meet the requirements of the Pay for Success 
transaction through State Fiscal Year 2026 to ensure the sharing of student-level 
transaction cohort data annually for analysis as required by the Department. The 
Department and USBE agree that USBE shall maintain an active data sharing 
agreement with Utah State University to provide data. Following the timelines 
established in the Pay for Success transaction, this data shall be provided by USBE to 
the independent evaluator by August 1 of each year. 

XIII. Legal Authority 
The Department may enter into agreements for the exchange of confidential 
information with federal, state, and local agencies as required or permitted under 
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provisions of the Code of Federal Regulations, Utah Code, Utah Governmental 
Records Access and Management Act (GRAMA), Utah Government Data Privacy Act 
(GDPA), the Utah Employment Security Act, or other applicable law and the rules 
adopted according to it.   

A. Government Records Access Management Act.  
1. Governmental entities are permitted to share records pursuant to Utah  

Code Section 63G-2-206(2). 
2. GRAMA provides for criminal penalties in the event of intentional 

unauthorized disclosure. 
3. Both parties hereby provide each other written assurance that (1) the 

records described herein are necessary to the performance of both parties' 
duties and functions, (2) that the records described herein will be used for 
a purpose similar to the purpose for which the information was obtained, 
and (3) that the use of the records produces a public benefit that is 
greater than or equal to the individual privacy right that protects the 
records. 

B. FEDERAL CODE: 42 USC Subchapter II-B, Child Care and Development Block   

    Grant 

C. UTAH CODE: 63G-2-206(2) 

D. UTAH CODE: Title 35A, Chapter 15, Preschool Programs 

XIV. Indemnity  
Both parties to this agreement are governmental entities as defined in the 
Governmental Immunity Act of Utah (Utah Code Title 63G, Chapter 7). Nothing in 
this Contract shall be construed as a waiver of any provided rights, limits, 
protections or defenses.  Nor shall this Contract be construed, for third parties, as a 
waiver of any governmental immunity to which a party is otherwise entitled. Subject 
to and consistent with the Act, each party will be responsible for its actions or 
negligence and will defend against any claims or lawsuits brought against it. There 
are no indemnity obligations between these parties.  

XV. Employment Practices, Equal Opportunity, and Non-Discrimination 
USBE and the Department shall abide by all State and Federal anti-discrimination 
laws, including but not limited to the provisions of Title VI and VII of the Civil Rights 
Act of 1964 (42 USC 2000e) which prohibits discrimination against any employee or 
applicant for employment or any applicant or recipient of services, on the basis of 
race, religion, color, or national origin; Executive Order No. 11246, as amended, 
which prohibits discrimination on the basis of sex; 45 CFR 90 which prohibits 
discrimination on the basis of age; Section 504 of the Rehabilitation Act of 1973 and 
the Americans with Disabilities Act of 1990 which prohibit discrimination on the basis 
of disabilities; Section 188 of the Workforce Innovation and Opportunity Act (WIOA), 
which prohibits discrimination against all individuals in the United States on the 
grounds basis of race, color, religion, sex (including pregnancy, childbirth, and 
related medical conditions, transgender status, and gender identity), national origin 
(including limited English proficiency), age, disability, or political affiliation or belief, 
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and or against beneficiaries, applicants, and participants on the basis of either 
citizenship or participation in any WIOA Title I-financially assisted program or activity 
and Utah’s Executive Order, dated December 13, 2006, which prohibits sexual 
harassment in the work place. 

XVI. Monitoring 
Parties shall permit the other the right of a compliance review to ensure that the 
agreement’s provisions are upheld and will maintain a system sufficient to allow an 
audit of its compliance with the disclosure, confidentiality, and access to data 
sections above. 

XVII. Attachments Included as Part of this Agreement 
Attachment A: State of Utah Standard Terms and Conditions for Data Sharing 
Attachment B: Scope of Data Sharing 
Attachment C: Non-Disclosure Agreement 
Attachment D: Grantee Model Disclosure Notification to Parent or Guardian of 

Participant 
Attachment E: Preschool Program Active Assurance  

 
Contact Information
 
Cristina Barrera 
Preschool Education Specialist 
Utah State Board of Education  
250 East 500 South 
Salt Lake City, UT 84111 
(801) 538-7586 
cristina.barrera@schools.utah.gov     
 
Jared Lisonbee 
Preschool Education Specialist 
Utah State Board of Education 
250 East 500 South 
Salt Lake City, UT 84111 
801-538- 7637 
jared.lisonbee@schools.utah.gov      
 
Katrina Herd 
Preschool Education Specialist 
Utah State Board of Education 
250 East 500 South 
Salt Lake City, UT 84111 
801-538-7694 
katrina.herd@schools.utah.gov  
 
 

 
Charlotte Tanner 
Program Specialist/Contract Owner 
DWS Office of Child Care 
140 East 300 South 
Salt Lake City, UT 84111 
385-602-3210 
chartanner@utah.gov  
 
Lauren Fredman 
Program Specialist/Contract Owner  
DWS Office of Child Care 
140 East 300 South 
Salt Lake City, UT 84111 
385- 499-3441 
lfredman@utah.gov     
 
Kimber Burks 
Contract Analyst 
Department of Workforce Services 
140 East 300 South 
Salt Lake City, UT 84111 
801-814-1222 
kburks@utah.gov   
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Signatures 
In witness of whom, the parties sign and cause this Memorandum of Understanding to be 
executed. 

_________________________________ _________________________________ 
Casey Cameron Date 
Executive Director 
Utah Department of Workforce Services 

_________________________________ _________________________________ 
Dr. Sydnee Dickson  Date 
Utah Superintendent of Public Instruction 
Utah State Board of Education 
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Rev. 3/25/2025 

ATTACHMENT A 
Data Receipt Agreement 

School Readiness Program Coordination 

I. Purpose
Contractor will provide DWS with data for the purpose of sharing School Readiness
Grantee aggregated student outcomes from the School Readiness Eligibility Form.
DWS will be provided access to the data from the software used by USBE.

II. Data Elements
A. See Attachment B: Scope of Data Sharing for data elements to be shared.

III. Legal Authority
The confidential information that is the subject of this Agreement may be governed
by one or more of the following:
A. Government Records Access and Management Act (GRAMA).

1. Governmental entities are permitted to share records pursuant to Utah Code
Section 63G-2-206(2).

2. GRAMA provides for criminal penalties in the event of intentional unauthorized
disclosure.

B. Utah Administrative Code R986-100-110(4)(b), (c), (g). This rule identifies when
DWS may disclose personal data from public assistance programs to another
governmental entity.

C. The Privacy Act of 1974, (5 U.S.C. 552a, as amended) and the Social Security Act
(42 U.S.C 7, as amended). These federal laws define purpose and use restrictions
on personal data.

D. The confidentiality of Social Security records shall be maintained in accordance
with 42 U.S.C 1306; 5 U.S.C 552a; and 20 CFR 401.150.

E. The confidentiality of SNAP records shall be maintained in accordance with 7 CFR
272.1(c).

F. The confidentiality of TANF records shall be maintained in accordance with 45 CFR
205.50.

G. The confidentiality of Medicaid records shall be maintained in accordance with 45
CFR 431.300-307.

H. Utah Government Data Privacy Act (GDPA). Contractor shall comply with the
GDPA, Title 63A, Chapter 19, under which a contractor that enters into or renews
an agreement with a governmental entity and processes or has access to personal
data as part of Contractor’s duties under the agreement, is subject to the
requirements of the GDPA with regard to the personal data processed or accessed
by Contractor to the same extent as required of the governmental entity.

I. The Utah Employment Security Act. Utah Code Section 35A-4-312(7) provides
penalties for unauthorized disclosure of unemployment information in the form of
a fine, imprisonment, or both.
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J. The Office of Refugee Resettlement (ORR) provides policy letters to agencies
handling Refugee Cash and Medical Assistance (CMS) and Refugee Social
Services (RSS) funding. The policy letters require data to be collected and
reported for proper measuring of expected outcomes. The guidance provided in
these policy letters must be adhered to for continuation of federal funding.

IV. Data Transmission
The parties shall send all data requests permitted under this agreement to the
appropriate personnel.
A. The data will be sent only to authorized recipients through a Secure File Transfer

Protocol (SFTP).
B. Contractor shall give authorized users read rights to extract files on a SFTP

server.
C. Contractor will send a file via SFTP server and notify the authorized users that

the file is ready for the match.

During the period of performance, either party may change the authorized recipients 
who will receive this data by sending the names of new authorized recipients to the 
other party in writing. These names may be transmitted by email. 

V. Confidentiality and Disclosure
A. Information obtained under this Agreement shall only be used to support the

valid administrative needs of Contractor and shall not be disclosed for any
purpose other than those specifically authorized by this Agreement.

B. Both DWS and Contractor shall have sufficient safeguards in place to ensure the
information obtained is used only for the purposes disclosed.

C. Information in electronic format shall be stored and processed in such a way that
unauthorized persons cannot retrieve the information by computer, remote
terminal, or any other means.

D. The information shall not be stored on any server accessible from the Internet or
by unauthorized personnel.

E. DWS hereby provides Contractor with written assurance that (1) the records
described herein are necessary to the performance of DWS's duties and
functions, (2) that the records described herein will be used for a purpose similar
to the purpose for which the information was obtained, and (3) that the use of
the records produces a public benefit that is greater than or equal to the
individual privacy right that protects the records.

VI. Data Security
A. Contractor shall scan files being transmitted to DWS for viruses prior to sending.
B. Contractor shall notify DWS of any major change in a system platform (hardware

or software) procedure or policy affecting transmission or distribution so that re-
review of system safeguards can be initiated.
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ATTACHMENT B 
SCOPE OF DATA SHARING 

School Readiness Program Coordination 

1. PURPOSE:
Department of Workforce Services (DWS) Grantees sharing data with the Utah State Board of Education
(USBE): Under Utah Code §35A-15-3 et seq., DWS grantees are required to share the data elements listed
below with USBE to ensure all students are provided unique statewide student identifiers (SSIDs) for PEEP
data collection and assessment analysis in support of Grants for High Quality School Readiness (HQSR)
Programs.

USBE sharing data with DWS, OCC: USBE shall analyze and report aggregate student outcomes to DWS, 
OCC at its chosen frequency.

2. ROLES:
2.1. Requestor’s Data Steward: Jonathan Collins for SSID and PEEP data
2.2. USBE’s Data Quality Manager: Aaron Brough
2.3. USBE Authorized Persons: Jonathan Collins, and Teresa McEntire

3. DELIVERY: DWS grantees should submit SSID-related data to USBE following the start of the new school
year, and continue as needed on an ongoing basis for new students. PEEP Entry data must be submitted to
USBE no later than September 30th annually. PEEP Exit data must be submitted to USBE no later than June
15th annually.

4. DATA ELEMENTS:
For the assignment of SSIDs, DWS grantees will share the following data elements with USBE:

Data Elements (PII, Educator Data, and other information 
requested) 

Transmission Method

School Name Secure File Transfer 

Student Last Name 

Student First Name 

Student Middle Name 

Date of Birth 

Gender 

Birth State or Birth Country 

Birth Certificate State File Number or Passport Number 

Parent/Guardian Name(s) 

For HQSR data, DWS grantees will share the following data elements with USBE: 
Data Elements (PII, Educator Data, and other information 

requested) 
Transmission Method

Assigned SSID Utah’s Educational Data 
Gateway 

PEEP Entry scores for Literacy, Numeracy, and Lifelong Learning Practices 
Skills 

PEEP Exit scores for Literacy, Numeracy, and Lifelong Learning Practices Skills 
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   For School Readiness Eligibility Form information, DWS grantees will share the following data elements  
   with USBE: 

Data Elements (PII, Educator Data, and other information 
requested) 

Transmission Method

Child’s Name Qualtrics 

Child’s Date of Birth 

Parent/Guardian Name 

Address 

Phone Number 

School Student will attend for Kindergarten 

Kindergarten Eligibility Based on Age 

Risk Factor Assessment Information 

USBE will share the following data with DWS: 
Data Elements (PII, Educator Data, and other information 

requested) 
Transmission Method 

Aggregate student outcomes (no student-level data) Secure File Transfer 

5. DATA TRANSMISSION: Data shared with USBE by DWS grantees, will be transmitted only to the
authorized USBE recipient(s) using USBE’s Secure File Transfer Server, Utah’s Educational Data Gateway,
or Qualtrics. Data will be sent via secure logon access granted by USBE to DWS grantees, and additional
programs upon request, to download provided file templates and securely upload completed documents
with data elements identified above. For requested information from the School Readiness Eligibility form,
notice shall be provided to parents or guardians of students under the High Quality School Readiness
Grant. The personal data request notice described in Administrative Code 63A-19-402 shall include:

a. the reasons the individual is asked to provide the personal data;
b. the intended purposes and uses of the personal data;

c. the consequences for refusing to provide the personal data;

d. the classes of persons and entities that:

i. share the personal data with the governmental entity; or

ii. receive the personal data from the governmental entity on a regular or contractual basis; and

iii. the record series in which the personal data is or will be included, if applicable.

6. DATA LINKAGE: No student personally identifiable data may be disclosed by USBE to any party not authorized
under this agreement to receive this information.

7. DURATION OF DATA SHARING: The sharing referenced in this Attachment will end upon termination
of this Agreement.
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ATTACHMENT C 

NON-DISCLOSURE AGREEMENT 

Each Contractor/Grantee employee or volunteer and each Sub-Contractor/Grantee employee 
or volunteer who has access to Customer personal information must sign this Non-Disclosure 
Agreement at the beginning of the grant or upon hire. A signed copy of this Agreement must be 
in each employee’s/volunteer’s file subject to inspection and review by the Department of 
Workforce Services (DWS). 

The Contractor/Grantee and its employees and volunteers will comply with the following 
measures to protect the privacy of the information released under this agreement against 
unauthorized access or disclosure. 

1. The information shall be used only to the extent necessary to assist in the
purposes identified within this Agreement and shall not be re-disclosed for any
purposes not specifically authorized in this contract.

2. The information shall be stored in a place physically secure from access by
unauthorized persons.

3. Information in electronic format shall be stored and processed in such a way that
unauthorized persons cannot retrieve the information by computer, remote
terminal or any other means.

4. Precautions shall be taken to ensure that only authorized personnel are given
access to on-line files.

5. The Contractor/Grantee has provided me instruction regarding the private nature
of the information and I understand I am subject to State and Federal law
penalties for unauthorized disclosure of information.

____________________________________________________ 
Signature                                                                       Date 

____________________________________________________ 
Print Name 

Rev. 05/2016 ABM 
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ATTACHMENT M 
PRESCHOOL PROGRAM ACTIVE ASSURANCE 

I  (Name of person authorized to provide required student information)   verify that I 
have notified the parents or guardians of all currently enrolled children in my preschool program and, as 
the awarded Grantee, will create unique State Student Identifiers (SSIDs) for all currently enrolled 
children and that the following information will be shared with the Utah State Board of Education: 
student name, date of birth, birth certificate or other acceptable verification of age as approved by the 
Utah State Board of Education (USBE) in R277-419, gender, parent/guardian name, primary language, 
and Prekindergarten Entry and Exit Profile (PEEP) data. 
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ATTACHMENT N 
GRANTEE MODEL DISCLOSURE NOTIFICATION TO PARENT OR GUARDIAN OF PARTICIPANT 

Date Distributed: 

Utah State Statute 53E-4-314 requires School Readiness Initiative Grantees to share the following data 
with the Utah State Board of Education (USBE) to assess school readiness: student name, date of birth, 
birth certificate number or other acceptable verification of age as approved by the Utah State Board of 
Education (USBE) in R277-419, gender, parent/guardian name, primary language, and Prekindergarten 
Entry and Exit Profile (PEEP) Score. A unique State Student Identifier (SSID) number will be created to 
submit assessment data. The SSID will be maintained throughout the student’s educational experience 
in Utah. The grantee may use a third-party evaluator to meet statutory requirements. 

Program-level data will be shared with the Department of Workforce Services to fulfill the requirements 
of 53E-4-314. USBE will share no personally identifiable student data without parental notification. If 
you have questions about the assessment or data collected, please contact [insert program contact 
information].  
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