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UTAH STATE BOARD OF EDUCATION 
 

CONTRACT AMENDMENT 

 

 
Amendment: 2 To Contract: USBE220025IAA 
 
TO BE ATTACHED TO AND MADE A PART OF the above numbered contract by and between the State of 
Utah, Utah State Board of Education, referred to as “State Entity” or “USBE”, and University of Utah 
Department of Psychiatry, referred to as “Contractor”. 
 
THE PARTIES AGREE TO AMEND THE CONTRACT AS FOLLOWS: 
 
1.  Contract Period: 
 
 Original Starting Date: 8/1/2021 
 
 Current Ending Date: 6/30/2023 
 
 New Ending Date:  N/A 
 
2.  Contract Amount: 
 
 Current Contract Amount: $60,000.00 
 
 Amendment Amount: $51,212.07 
 
 New Contract Amount: $111,212.07 
 
3. Other changes: 

Attachment B: Scope of Work (Amd. 1) and Attachment C: Budget Information (Amd. 1) are being 
replaced with Attachment B: Scope of Work (Amd. 2) and Attachment C: Budget Information 
(Amd. 2).  

 

 
4. Effective Date of Amendment: 12/13/2022 
 
All other conditions and terms in the original contract and previous amendments remain the same. 
 
THE PARTIES, INTENDING TO BE LEGALLY BOUND, have executed this amendment effective on the date 
set forth above. 
 
CONTRACTOR     STATE 
 
                         _____________________                          _____________________ 
Contractor's signature  Date   Agency's signature           Date 
 
                         _____________________                          _____________________ 
Type or Print Name and Title    Type or Print Name and Title 
 
 

 Adam Herd  801-538-7879  Adam.Herd@schools.utah.gov 
 Agency Contact Person 

Sol. #: USBE-MI23068-AMD 
 Telephone Number  Email 

Gina Hawley, Chief Operating Officer

Gina Hawley (Mar 8, 2023 15:58 MST)
Gina Hawley Mar 8, 2023
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ATTACHMENT B:  SCOPE OF WORK (Amd. 2) 

1. Purpose/Justification: 
The purpose of this agreement is to further define the roles of USBE and the U of U in the funding of 
the SafeUT Project Administrator position. 

2. Work Breakdown Structure: 
a. Training and Professional Development: The training and professional development necessary 

for the SafeUT Project Administrator will be determined by U of U and USBE in alignment with 
the objectives of the USBE School Safety Center. This would include one out-of-state training per 
year and no less than two trainings within one school year. 

b. Workspace Supplies: The following workspace materials for the SafeUT Project Administrator 
will be provided by U of U: laptop (case and maintenance/IT support) and cell phone.  

c. Professional Association Membership(s): All membership requests will be reviewed and 
approved by USBE and U of U leadership prior to acquisition. 

d. Training and Professional Development Provided to Stakeholders: the SafeUT Project 
Administrator will arrange and conduct trainings with stakeholders regarding any of the 
following topics: Question. Persuade. Refer., Youth Mental Health First Aid, SafeUT Program, 
and Comprehensive School Threat Assessment Guidelines. Trainings will be provided to LEAs 
upon request. 

e. School Safety Center Support and Coordination: SafeUT Project Administrator will attend and 
participate in the USBE School Safety Center weekly and the Utah School Safety Collaborative 
(held a minimum of quarterly). 

3. Timeline: 
a. The SafeUT Project Administrator will participate in no less than two trainings per school year. 
b. Necessary workspace supplies were provided upon the hire of the SafeUT Project Administrator. 

4. Data Sharing: 
a. FERPA (20 U.S.C., 1232G) restrictions will be in place and information will only be shared in 

accordance with student data privacy laws. 
b. The SafeUT Project Administrator will be considered a school official as outlined in FERPA (Utah 

Code §53E-9-301). 
c. Data may be shared as it is pertinent to the job duties. 
d. Data is shared through files on the USBE School Safety Center Google Drive and on devices that 

are restricted to the use of the employee. 

5. Project Management: 
a. Any changes or deviation from the agreement must be agreed to in writing through a proper 

amendment to the agreement. The parties identified below are the points of contact for the 
agreement for the purpose of amending the contract. 
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b. Utah State Board of Education 
i. Program Manager:  Shauntelle Cota 

Safe and Healthy Schools Coordinator 
shauntelle.cota@schools.utah.gov 
(801) 538-7502 

ii. Contract Manager:  Adam Herd 
Director of Purchasing 
adam.herd@schools.utah.gov 
(801) 538-7879 

c. University of Utah – Department of Psychiatry 
i. Program Supervisor: Denia-Marie Ollerton 

SafeUT Supervisor 
dmollerton@hsc.utah.edu 
(801) 587-0678 

ii. Project Director:   Rachel Lucynski 
Director, Community Crisis Intervention and Support Services 
rachel.lucynski@utah.edu 

 (801) 587-5421 
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ATTACHMENT C: BUDGET INFORMATION (Amd. 2) 

1. Budget: 
Total Budget for Agreement: NOT TO EXCEED $111,212.07. 

$10,000 per year, allocated yearly through June 30, 2023. $40,000 for salary January 1, 2022, through 
June 30, 2022. $51,212.07 for salary December 13, 2022, through June 30, 2023. The following are 
estimates/categories. Funds may be spent on any approved expenditures that are in alignment with 
Attachment B: Scope of Work (Amd. 2). 

 Year 1 (FY22)  
Professional Development:  

Minimum of one training July 1-December 31 $3,000 
Minimum of one training January 1-June 30 $3,000 

Workspace Supplies:  
Technology (includes purchases and IT maintenance) $3,000 

Professional Association Membership(s) $1,000 
SafeUT SuperUser Grant Program Facilitation $13,000 
Training and Professional Development Provided to Stakeholders $13,000 
School Safety Center Support and Coordination $14,000 
  
Year 2 (FY23)  
Professional Development:  

Minimum of one training July 1-December 31 $3,000 
Minimum of one training January 1-June 30 $3,000 

Workspace Supplies:  
Technology (includes purchases and IT maintenance) $3,000 

Professional Association Membership(s) $1,000 
Training and Professional Development Provided to Stakeholders $25,606.03 
School Safety Center Support and Coordination $25,606.04 
  
Total $111,212.07 

 
2. Invoicing:   

a. Contractor shall submit monthly or quarterly invoices electronically to the USBE email account 
at studentsupportinvoices@schools.utah.gov and the USBE program manager identified above 
for all goods and/or services provided in accordance with the terms on the agreement. Invoices 
will not be considered for payment if submitted by another method.   

b. Invoices shall include the following: 
i. Contractor name; 

ii. Contract number; 
iii. Uniquely identifiable invoice number; 
iv. Invoice date; 
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v. USBE representative contact information (phone number and email address); 
vi. Description of specific deliverable (from Project Budget) for which payment is being 

requested; 
vii. Date(s) deliverable was provided or completed; and 

viii. Dollar amount requested. 
c. Invoices submitted by Contractor to USBE without the required information will not be paid and 

shall be returned to the Contractor for completion. 
d. All payments made to the Contractor under this agreement shall be made in the name of the 

Contractor, as it appears in this agreement.  All payments will be sent to the Contractor will be 
sent to the address for the Contractor as it appears in the agreement. Changes to the 
information identified in this section must be requested in writing. 

e. To obtain payment for the goods and/or services authorized by this agreement, Contractor shall 
submit the itemized invoice together with supporting documentation of work performed. 

f. USBE reserves the right to question or seek clarification for any cost invoiced if the invoice is not 
supported by proper documentation. 

g. Contractor may be required to repay USBE if, during or after the contract period, an audit or 
other review determines that payments made by USBE to Contractor were incorrectly paid or 
were based on incorrect information received from the Contractor.  USBE reserves the right to 
withhold any or all subsequent payments to the Contractor until the incorrect amounts paid 
have been fully recovered. 
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