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TERMS AND CONDITIONS FOR SERVICES 

These Abbreviated Terms and Conditions are only to be used by the Utah State Board of Education (11USBE") acquiring 

services under $100,000.00. 

1. ENTIRE AGREEMENT: The contract, including any documents attached or referenced in the contract, constitute the 

entire contract between the parties. Contractor agrees that this contract will be classified as a public document under 

the State of Utah's GRAMA laws (Utah Code 63G-2) and is subject to public disclosure under Utah's GRAMA laws. 

2. GOVERNING LAW: This contract shall be interpreted and governed by the laws of the State of Utah, and the venue of 

any action brought hereunder shall be in Salt Lake City, in the Third Judicial District Court for Salt Lake County. 

3. LAWS AND REGULATIONS: Contractor agrees that all services and any deliverables that result from the services 

furnished under this contract will comply fully with all applicable state and federal laws, rules, codes, regulations, and 

orders, including applicable licensure and certification requirements. Contractor also agrees to comply with any 

applicable State and Federal laws, statutes, rules, regulations, and order that relate to Contractor's employment 

practices or Contractor's ethics in contracting with USBE. 

4. STANDARD OF CARE AND COMPLIANCE: The services provided by Contractor and its employees, agents, subcontractors 

and subconsultants, if any, shall be performed in accordance with the standard of care exercised by licensed members 

of Contractor's respective profession for the scope of work of this contract. Contractor also warrants that all services 

and any deliverables that result from those services provided under this contract will conform to and perform in 

accordance with the relevant specifications contained in this contract. If Contractor is required to correct or re perform 

services and/or deliverables, it shall be at no cost to USBE and any services and/or deliverables corrected or re­

performed by Contractor shall be subject to the requirements of this contract. 

5. INDEMNITY CLAUSE: Contractor agrees to indemnify, save harmless, and release USBE, the State of Utah, and all its 

officers, agents, volunteers, and employees from and against any and all losses, damages, injury, liabilities, suits, and 

proceedings arising out of the performance of this contract, including personal injury and damage to real or personal 

tangible property, which are caused in whole or in part by the acts or negligence of the Contractor, its officers, agents, 

volunteers, employees, its subcontractors or its subconsultants, at any tier, without limitation; provided, however, that 

Contractor shall not be obligated to indemnify for that portion of any claim, loss or damage arising hereunder due to 

the sole fault of USBE. 

6. TIME IS OF THE ESSENCE: For a II services performed under this contract, time is of the essence. 

7. DELIVERABLES: Contractor agrees that any deliverable under this contract, to the extent to which it is eligible under 

copyright law in any country, shall be deemed a work made for hire, such that all right, title and interest in the 

deliverable shall be fully owned by USBE. To the extent any deliverables are deemed not to be, for any reason 

whatsoever, a work made for hire, Contractor agrees to assign and hereby assigns all right, title, and interest, including 

but not limited to, copyright, patent, trademark, and trade secret, to such deliverables, and all extensions and renewals 

thereof, to the USBE. Contractor further agrees to provide all assistance reasonably requested by USBE in the 

establishment, preservation and enforcement of its rights in such deliverables. 

8. PAYMENT: Payments are to be made by the USBE within 30 days following of the date a proper invoice is received or 

verification of completion of services. The acceptance by Contractor of final payment without a written protest filed 

with the State within 10 business days of receipt of final payment shall release USBE and the State of Utah from all 

claims and all liability to Contractor for fees and costs of the performance of the services pursuant to this contract. All 

payments to Contractor will be remitted by mail, electronic funds transfer, or the State of Utah's Purchasing Card (major 

credit card). 

9. ASSIGNMENT /SUBCONTRACT: Contractor may not assign, delegate or subcontract its rights, duties or obligations under 

this contract without the prior written consent of USBE. 



10. AMENDMENTS: This contract may only be amended by the mutual written agreement of the parties. 

11. TERMINATION: This contract may be terminated for convenience, at any time, by USBE immediately upon written 

notice being given to Contractor. Contractor will be entitled to compensation for any services that it has properly 

performed before the written termination. Such compensation will be Contractor's exclusive remedy in the case of 

termination for convenience and will be available to Contractor only after Contractor has submitted a proper invoice. 

12. CONFIDENTIALITY: During this contract USBE may disclose confidential information to Contractor. Contractor may only 

use the confidential information and any other information gained by reason of this contract only for the purpose of 

this contract. Contractor will promptly notify USBE of any potential or actual misuse or misappropriation of confidential 

information that comes to Contractor's attention. Contractor shall be liable for a breach of Contractor's obligations 

under this Section. 

13. BREACH AND REMEDIES: Contractor's nonperformance of its contractual obligations under this contract will constitute 

a breach of this contract and USBE may exercise any of the following remedies at its sole discretion: {1) exercise any 

remedy provided by law; {2) terminate this contract; (3) demand an immediate refund of any amount USBE has paid 

Contractor, including any damages that USBE has incurred as a result of Contractor's breach; and/or (4) suspend 

Contractor from consideration for future contract award. 

14. SALES TAX EXEMPTION: The services under this contract will be paid for from USBE's funds and used in the exercise of 

its essential functions as a State of Utah entity. USBE's sales and use tax exemption number is 11736850-005-STC. 

15. SEVERABILITY: A declaration by any court that any provision of this contract is illegal and void shall not affect the 

legality and enforceability of any other provision of this contract, unless the provisions are mutually dependent. 

[15 Mar 2018] 



USBE Agreement Number: USBE190115MA 

Attachment B: Scope of Work for 
Dr. Heidi Mucha to Perform 

SPDG Coach training, technical writing, and conference organization 
and assistance 

I. GENERAL INFORMATION 

1) Background-- The Utah SPDG project is in immediate need of additional support for the remainder 
of the calendar year to implement the program as outlined in the grant award. 

The Utah SPDG project provides coaching and professional development to Utah LEAs participating 
in the project to align initiates at the local level with a focus on implementation of a multi-tiered 
system of supports within each participating LEA to help improve outcomes for all students. 

At present, we have 36 LEAs in the project in need of coaching. Our current staff is unable to meet 
the needs of all 36 LEAs. We are in the process of hiring two additional coaches who will need 
training and mentoring on how to coach LEAs participating in the project. 

2) Objectives and Tasks-

Dr. Heidi Mathie Mucha will provide training and support to our two new coaches (one in 
Northern Utah and one in Southern Utah). The support and training will consist of face-to-face 
meetings with each coach and the LEAs they will be coaching, phone calls, travel to and from 
LEA meetings, effective coaching and implementation of an MTSS as outlined in the current 
SPDG project and the LEA's plan. In addition, Dr. Mathie Mucha will ensure that the new coach 
understands the funding requirements/deadlines for each LEA to submit reimbursement under 
this grant. This work is expected to start as soon as soon as the PRF is approved and run through 
December of 2019. 

In addition to training coaches, Dr. Mathie Mucha will provide support, technical writing, and 
editing for the SPDG annual Performance Report that must be submitted by May 3, 2019. 

Dr. Mathie Mucha has expert knowledge of the requirements for the submission of this report 
and a successful track record with writing, submitting, and dissemination of feedback for this 
type of report. The work on the APR report is expected to start as soon as the PRF is approved 
and will conclude after the report has been submitted and accepted by OSEP. 

Dr. Mathie Mucha will also assist with the planning, organizing, and implementation of the Utah 
Systems conference on June 17 and 18, 2019. The work on the conference is expected to start as 
soon as the PRF is approved and will conclude by Sept 24, 2019 with the summation of feedback 
meeting. 

3) USBE Obligations: 
USBE will provide information and resources for the above noted projects. 



USBE Agreement Number: USBE190115MA 

4) Project Management: 
a) Any changes or deviation from the agreement must be agreed to in writing through a proper 

amendment to the agreement. Any technical and/or managerial exchange of information or 

advice shall not be construed as a change to any requirement and/or provision of this Contract 

unless the change is expressly directed by USBE's Procurement Representative in writing 

pursuant to the Changes clause of this Contract or by bilateral written agreement between the 

designated representatives of this Contract. The parties identified below are the points of 

contact for the agreement for the purpose of amending the contract. 

b) Utah State Board of Education 

i) Program Manager: Kim Fratto, Education Coordinator, kim.fratto@schools.utah.gov, 801-

538-7716 

ii) Contract Manager: Zachary Christensen, Director of Purchasing, 

zac.christensen@schools.utah.gov, 801-538-7538 

c) Heidi M Mucha PHD, LLC 

i) Dr. Heidi Mucha, Heidi.mucha@utah.edu, 801-631-9632 

II. BUDGET INFORMATION 

1) Budget 

a) The FIRM FIXED PRICE for this Contract is $10,000.00. 

b) Dr. Mucha shall invoice actual work performed at the rate of $125.00 per hour. 

c) The funding source for this contract is 2480 400 0780 PAT 6137 18SIGC 

2) Invoicing 

a) Contractor shall submit monthly invoices electronically to the USBE email account at 

invoices@schools.utah.gov and the program manager for all goods and/or services 

provided in accordance with the terms on the agreement. Invoices will not be 

considered for payment if submitted by another method. 

b) Invoices shall include the following: 

i) Contractor Name 

ii) Uniquely identifiable invoice number 

iii) Invoice date 

iv) Contract Number 

v) Recipient Entity's contact information (phone number and email address) 

vi) Contractor's authorized signature 



USBE Agreement Number: USBE190115MA 

vii) Date(s) goods/services were provided 

viii)Description of goods and/or services for which payment is requested 

ix) Dollar amount requested. 

c) Invoices submitted by Contractor to USBE without the required information will not be paid and 

shall be returned to the Contractor for completion. 

d) All payments made to the Contractor under this agreement shall be made in the name of the 

Contractor, as it appears in this agreement. All payments will be sent to the Contractor will be 

sent to the address for the Contractor as it appears in the agreement. Changes to the 

information identified in this section must be requested in writing. 

e) To obtain payment for the goods and/or services authorized by this agreement, Contractor shall 

submit the itemized invoice together with supporting documentation of work performed. 

f) USBE reserves the right to question or seek clarification for any cost invoiced if the invoice is not 

supported by proper documentation. 

g) Contractor may be required to repay USBE if, during or after the contract period, an audit or 
other review determines that payments made by USBE to Contractor were incorrectly paid or 
were based on incorrect information received from the Contractor. USBE reserves the right to 
withhold any or all subsequent payments to the Contractor until the incorrect amounts paid 
have been fully recovered. 


