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Statewide Online Education Program Course Request Decision Tree

1. Does the course request align with the student’s graduation plan, including
demonstrating competency in middle school standards before taking high school
courses?

• If yes, proceed to number 2.

• If no, the LEA may reject the course request in SEATS within 3 business days.  If no action is
taken, law requires the USBE to accept the course request on the 4th business day.

2. Is the SOEP course request for original credit?

• If yes, proceed to number 3.

• If no, SOEP courses are intended for original credit.  Recovery or grade replacement is
not funded. You may reject the course and direct the student to other options or allow
enrollment. For students requesting an SOEP course with a prior “I” or “NG” grade, refer to
the Course Extension and Course Reinstatement Guidance document in the LEA Resource
Center on our website.

3. Does this course request, when combined with the student’s existing SOEP and in-
person coursework, result in the student exceeding full-time enrollment?

• If yes, proceed to number 6.

• If no, proceed to number 4.

4. Does the course request bring the student’s total SOEP enrollments to over six credits
for the current school year?

• If yes, proceed to number 5.

• If no, the LEA  must approve the course in SEATS.

5. Does the course request bring the student’s total SOEP enrollments to over six credits
for the current school year?

• If yes, the LEA may accept the course if allowed under your local board policy.

• If no, the LEA may reject the course in SEATS.

6. Does the student have an early graduation plan in place?

• If yes, proceed to 8.

• If no, proceed to 7.

7. Does the course better meet the academic goals of the student?

• If yes, the LEA may accept the course if allowed under your local board policy, but no
additional funding is avalible.

• If no, the LEA may reject the course in SEATS.

8. Does the course request bring the student’s total SOEP enrollments to over six
credits for the current school year?

• If yes, proceed to 9.

• If no, the LEA may accept the course request. Select the “Early Graduation” tag in
both your SIS and SEATS. Add the SOEP course(s) to the student’s schedule. Increase
membership days in the SIS for additional funding.

9. Does the course better meet the academic goals of the student?

• If yes, the LEA may accept the course request. Select the “Early Graduation” tag in
both your SIS and SEATS. Add the SOEP course(s) to the student’s schedule. Increase
membership days in the SIS for additional funding.

• If no, the LEA may reject the course in SEATS.

 SOEP Enrollment Approval Process:

1. A student requests a course in SEATS.

2. The counselor and Primary Approver are notified of the request via email.

3. The school counselor makes a recommendation for enrollment in SEATS utilizing the
SOEP Course Request Decision Tree.

4. Based on the counselor’s recommendation, the Primary Approver must respond to the
course request in SEATS within 3 business days from the submission, to accept or reject it.
The Primary Approver holds the final authority on accepting or rejecting the course request.

5. If the Primary Approver does not reject within 3 business days from the submission, law
requires that the USBE approve it on the 4th business day.
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