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Dashboards 
Four new dashboards and four new tables are available to subrecipient grant users. 
 
1. Task Summary by Phase 

• On the Home Screen, a list of all tasks due for the user is listed by phase. 
• Click on the hyperlink title for a shortcut to the task list for that phase. 
• With this dashboard, it is no longer necessary to click the heading phase, then pending tasks to locate all 

pending tasks for the user. 
 

• For Example, clicking on the Monitoring phase within this dashboard will show a list of all monitoring pending 
tasks (including pending payment requests). 

 

2. Task Summary by Due Date 
• On the Home Screen, a list of all tasks is listed by due date. 
• Click on the hyperlink title for a shortcut to the task list for all tasks that are pending for the selected 

period. 
• With this dashboard, users can monitor tasks that have been pending approval for a given period. 
• Please note: once a task is generated, it is automatically due in 7 days. This is not the same as an application 

deadline. 
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3. Organization-Wide Pending Tasks 
• On the Home Screen, a link to the report of all pending tasks for the User’s organization is listed under the Task 

Menu (on the left task pane) 

 

• Use the page navigation toolbar to view up to 100 records and to move between pages 
• Use the User Name search to search pending tasks by a specific user. 
• Please Note: Applications for Formula Grants are published to all users as a pending task. The application will 

show as a pending task for all users until it is owned. At which time, all pending tasks will be dismissed, and the 
user must manage the completion of the application by the application deadline. 
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4. Pending Applications by Status 
• On the Applications Screen, a donut chart showing pending applications by status is displayed. 
• Hovering over the slice will show the number of items in that status. 

 

• Click on the slice to show detail of the pending applications within the status selected. 
• From this data, you can select “View” to be taken directly to the application. 

 

 

• Click on Enhanced View or Menu: Show All Data links 
with the dashboard. 

to get further details on all data associated 
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5. Applications table 
• On the Applications Screen, a table showing Status, when the Application was Submitted, and the Application 

Deadline is displayed. 
• You can sort the information on this table by clicking on the column headings. 
• For any applications that were not submitted, the Submitted On field will be blank. 

 

6. All Grants table 
• On the Grants Screen, a table showing Payment Types (Reimbursement Required, Lump-Sum, and App 1/12) is 

displayed. 
• You can sort the information on this table by clicking on the column headings. 
• This table shows the Project Period, the Status of the program, Total Amount Awarded, and the Remaining 

Amount by program. 
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7. Pending Payment Requests – USBE 
• On the Monitoring Screen, a donut chart showing pending payment requests by status is displayed. 
• Hovering over the slice will show the number of items in that status. 

 

• Click on the slice to show details of the pending payment request within the selected status. 
• From this data, you can select “View” to be taken directly to the payment request. 
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8. Monitoring Schedule for all Active Grants table 
• On the Monitoring Screen, a table is displayed showing Payment Types (Reimbursement Required, Lump-Sum, 

and App 1/12). 
• You can sort the information in this table by clicking on the column headings. 
• This table shows the Grant Period, Payment Type, Total Amount Awarded, and Status. 
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