
Reports Training 

Overview 9/24/2018



Due December 15

Use new form – has color formatting and sorting options

BCI/FBI – May change dates to “Rap Back” for those
enrolled in program

MVR – May change to “DHM” Driver History Monitoring
for those enrolled in program





A-1 
Report 

Forecast

Form C 
Actual Miles 

Report

Form F
Fleet 

Report

Form D 
Actual Minutes 

Report

Form E
CDL Driver 
Information



Due November 1
Prediction of the school years transportation
Projects yearly miles and minutes
 Includes eligible and ineligible funded routes
Calculates 30 minutes inspection time for each 

eligible route



Forms C, D, F
Due July 15
Report of actual miles and 

minutes
Current fleet information



Record total transportation minutes
Activity and field trip minutes
Miscellaneous and other program minutes
Driver instruction minutes
Instruction and supervision minutes
Administrative minutes
Bus shop staff minutes
Other support staff minutes





Reports total 
bus fleet 
mileages

Tracks bus 
information

Provides a bus 
statistics page





Documents routes added after November 1
Accounts for all miles driven
Activity, field trip miles
Repair miles
Training miles
Summer program miles
Other program miles





Form C Miles + A-1 Miles = Total Miles

Total Miles = Total Odometer Miles
DDifference is identified in Other Unaccounted Miles



Projected Miles Should be Within 5%



Look for any errors on reports
Provide reasons why
May flag for in depth review 

of reports
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