
2. Configu ration - Provide access to materials and systems. 

Important Links 

Pears,o nAoces:s,nex! 

P,earsonAccess"c.i is ttie w ebsite 11sed by testing staff (i.e. lest coordinators, room supervisors) lo acc e 

lesl admlniisbalio11 activit ies s11ch as starting and monitoring the tests \</li en taklng the utah A:spiiie Pl11s. 

is also used fo.r admi11islmlion tasks leading up to testing. 

TestNav 

lestNav is lhe testing application sludenrls use lo take 011Une tests. View lhe Sel up and I.J s.e TeslNav 

page and selecl your appli cable operat ing system lo install TestNav. 

Important Inform ation 

• Pears.o.nAcoess™'" User Account I nstnu c-tions 

• User Import Layout 

• User Import Tem plate 

• User Rote M atrix 

• Personal Needs Profi le Fite Layout 

Siite Readiness 

• lnfrasbuclure Trial Guide 

• View the TeslNav System Requ irements and Network Rceguirements and Guide~nes pages on tti 

Te s.tN av -3 0 nl111e Support page. 

• View the Procl.ol"Cache System Requirem ents and Set I.J p and Us.e ProctorCache pages on the 

Tes.tN av 8 0 nl111e Support page. 

• ProclmC ache Overrview and training moclu e 

• Early Warning System (EWS) Overview 

• Test Adminis lralion Training (This docu ment is cunrently being updated for ADA. oomp!ianoe. If yo1 

requ ire lhis, presentation i11 an a[tem ale formal, p lease contact the Pearson help desk.) 

• Janu ary 2020 Teclhno ogy Train ing 

How do I administer the Utah Core Standards HS Benchmarks remotely? 

Use the following steps to administer the HS Benchmarks remotely. It is recommended that students use school-issued 
devices so that technology requirements can be verified.  The steps for remote proctoring and administration are the 
same as they are for administration onsite. 

1. Confirm that the computers you will use for remote testing meet the stated System Requirements for 
PearsonAccessnext . 

2. Make sure that the latest version of TestNav (8.15) is loaded on the student computer. 
3. Just as you would do if you were preparing to administer assessments onsite, you will need to set up and run an 

infrastructure trial to make sure that student devices that will be used remotely connect properly to TestNav 
(this is especially important if students are not using school-provided computers). Common problems that 
prevent successful test 
administration include 
interference by 
firewalls, content 
filters, and anti-virus 
software. 

a. Find 
information 
about site 
readiness and 
the 
infrastructure 
trial guide on 
the Utah 
Aspire Plus 
Resource 
Center under 
menu 2: 
Configuration 
– Provide 
access to 
materials and 
systems. 

4. Once you have verified that student computers can connect as expected, you will set up and administer the 
Benchmarks in the same way for online and in-person administration. 

Passed Accessibility 9/3/20 

https://support.assessment.pearson.com/display/TN/TestNav+System+Requirements
http://utah.pearsonaccessnext.com/technology-resources/
http://utah.pearsonaccessnext.com/resources/training/UtahInfrastructureTrialUserGuide_FINAL_FORWEB.pdf
http://utah.pearsonaccessnext.com/training/
http://utah.pearsonaccessnext.com/training/
http://utah.pearsonaccessnext.com/training/
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Utah Aspire Plus 

• g PAne:d ~ & Training C. t Tech • Res . @ Support 
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A Utah Aspire Plus outline is provided below, including available trai 
manuals, and other resources to prepare for and administer assess 

Content will be added and/or linked as it becomes available. 

1. Orientation - Get familiar with the testing program. 

2 Configuration - Provide access to materials and systems 

3. Verification - Ensure nothing was missed. 

4 Preparation - Prepare for testing. 

5_ Admin1strat1on - Administer the test successfully_ 

Manuals 

Utah Aspire Plus Test Administration Manual (PDF) 

Utah core Standards Benchmarks Test Administration Manual <eQE) 
Ttus manual 1s currently oemg upaate<i for ADA compliance. If you require tnis manual in an 
alternate format, please contact Pearson at (877) 227-5009 
PearsonAccessne:.<t Onlfne Testing User Guide 

6. Transportation - Return materials to Pearson. 

Utah Aspire Plus is a hybrid assessment for 9th and 1Qlh grade students created through collaboration 

with Utah educators, the Utah State Board of Education, and Pearson using ACT Aspire and Utah 
assessment questions. 

+J Sign ln ~ 

11111 
Forgot Usemame I Forgot Password 

The use of both ACT Aspire questions and Utah assessment questions allows: 

• alignment to Utah Core Standards and calculation of student growth scores . 
• predictive scoring for Utah's College and career Readiness assessment (the ACT). 

The assessment evaluates knowledge and skills that students should have by the end of grades 9 and 
10 in English, reading, mathematics and science. 

Utah Core Standards Benchmarks 

Utah Core Standards Benchmarks for secondary mathematics, science, and English language arts are 
brief formative assessments available for use by Utah Secondary School educators. Appropriate use of 
Utah Core Standards Benchmarks includes checking for understanding, guiding educational decisions 

about future instruction, and providing feedback to students so they can improve performance. 

Use of the Utah Core Standards Benchmarks is not required by the Utah State Board of Education; use 
of these formative tools Is at the discretion ot the Local Education Agency (LEA). 

\.. Contact Us 

Submit a Pearson help desk request. 

Phone: (877) 227 • 5009 

Monday . Friday 
6:30 am . 4 :00 pm (MST) 

~ Links 

• The USBE Utah Aspire Plus webpage 

• Utah Resource Center 
• PearsonAccess"exi Training Site 
• PearsonAccessnext Operational Site 
• TestNav Downloads 

Quick Guide 
Administering Utah Core Standards High School 

Benchmarks 

• Make sure you 
have a current copy 
of the 2020 Test 
Administration 
Manual (TAM) that 
indicates a last 
updated date of July 
2020.  

• If you do not already have a copy, you can download one 
from the Utah Aspire Plus Resource Center under 
pulldown section 5 – Administration. 

1. Log in on the PearsonAccessnext home page: https://ut.pearsonaccessnext.com/customer/index.action 

http://utah.pearsonaccessnext.com/training/
https://ut.pearsonaccessnext.com/customer/index.action
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Utah Core Standards Benchmarks 2020 

Find Sessions 

Filters 

Session Status 

Select one or more 

C ..-n,.n i.7.otin n, ______________ _ 

Filters 
Session Status 

Select one or more 

Organization 

Select one or more 

Test 

x English Grade 9 Editing Form A 

Fonm Group Type 

Select one or more 

Scheduled Start Cate Range 

Select one 

to 

Select one 

Clear Hide 

~ 

S tudent Tests 

Sessions 

S tudents in Sessions 

j fi-W: 
164 Resulls 

Session 

,...:UlA._'lf;..d.__J;:ljr,,I OC:~AOJ~6...1.Jl.:IOQ:1..:) 

English Grade 9 Editing Form B 

English Grade 10 Editing Form A 

English Grade 10 Editing Form B 

Reading Grade 9 Informational Form A 

Reading Grade 9 Informational Form B 

Reading Grade 9 Listening Form A 

Reading Grade 9 Literature Form A 

~ glish Grade 9 Editing Form A [ 

Form_Grouo '1\toe ___________ _,, 

\. Contact Customer Support 

Submit a customer support request 

• In the upper right-hand corner, select “Utah Core Standards Benchmarks 2020” 

2. Locate your sessions 
• Initial benchmark test sessions are pre-built based on student course information as entered in UTREx. Locate 

pre-built sessions (page 36 of TAM) by going to “Testing” and then selecting “Sessions” 
Sessions are named by CACTUS ID, testlet name, Course Code & Section ID 

• Filter to find sessions assigned to a particular teacher by entering at least the first 3 digits of the CACTUS ID in 
the “find sessions” box. 

• Narrow down your session options by using the filters on the left-hand side of the page. 



Select the session(s) and then go to  

 

 

Select Tasks 

D Create I Edit Sessions 

0 Delete Sessions 

0 Add/Remove Students in Sessions 

Show Students in Sessions & Control Sessions 

Filters 
Session Status 

Select one or more 

Organizat ion 

Select one or more 

Test 

Clear Hide 

I ,c Science Life Science Standard 2 Form A I 

Manage 

•►••· 
3 Results C Displaying 25 • Manage Columns• 

Session Session Status Scheduled Start Date Test # Students Actual Start Date Organization 

O CC1 Life Science-PERl0D1 265A0 Not Prepared 09/22/2019 

E) LM1 Life Science-PERIOD1 266AO Not Prepared 09/23/2019 

0 RP1 Life Science-PERIOD1 266A0 Not Prepared 09/23/2019 

Science Life Science Standard 2 Form A 1 

Science Life Science Standard 2 Form A 1 

Science Life Science Standard 2 Form A 1 

SAMPLE SCHOOL 

SAMPLE SCHOOL 

SAMPLE SCHOOL 

U en In eSSIOnS Go to Sessions» 

5ai Tasks O Selected 

Select Tasks 

Session List Add a session 

1 Results 

State Student ID Last Name First Name Middle Name Username Session 

fJ 8989891 0 

TTS Add a specific session to th.._ ____ _ 

Pe1erson Rebecca89 A 8989891 RP1 ure Sdence-PERIOD 1 266A (SClence ure 

Science Standard 2 Form A) 

For testlet re-takes (to re-administer the same testlet), see instructions in the TAM 
on page 37. 

3. Check your session student roster 

• “Students in Sessions” 

• Select the session whose student list you want to view and then review students in the lower portion of the 
screen 

• If you need to move students between sessions, remove, or add students, follow the directions on pages 39-40 
of the TAM. 



 

 

 

 

Find Student Tests 

peter 

Filters 
Organization 

Select one or more 

State Student ID 

Reports 

Sessions 

0 
Support 

Students in Sessions Find Student Tests 

Clear Hide 

C.'.lr .... 

GiH: 
1 Results 

Student 

Peterson, Rebecca89 A 0 

OrganiialionA 

SAMPc.1: SCHO : L 1 ~ 

l'K.CRRECT 

Embedde d SupJ)Ort 

TCJU-b-,Cipcc<.h [ngbh 

Cou,,e Title 

Organization 

SAMPLESCHO 

Local Student ID 

Starts with .,i__ 
JQggle secondary£ ~ 

Un, uornitled 

Coor~ Sc,tioo Nun1bcr 

P=R:IOOI 

W:wn rg• t lcxt •o ~~ccch i:: ~ct, tn:::tollowrf :x:ccoc1b-li'J t::::Jturcs :ird/or acco,rmoc:itons a:rno1 t>c sc1 Screen H:::::xkr or l!h:r ~o-m 

A 

LJ WonJ to ..Vo>rd UietiOr:;ry ◄loclllf p1CNi::loc) 

Accommodations 
An ,1i-...e Tcchno~, 

Sc:1f!i!n R1-!.t1lt!1: f t11Jlii.h xmliu .. 111ieulil u de !u:1ij11i1111 A 

BraiUc .. Ta c::tilc Gral)hico 

Oflcr F:::,rm: (T-,,:e ofO-.hcr FcM'I nu~! be -,:,lecled belo"'.; A 

0 -- Oflf.r Ac;c;~l \ll TRl"hnnlngy 

LJ -- F:iper 

Type uf P.:1ve1 Au,;omn1ull1:1lil.JH 

O Signed l:xact trl!;;lioh Uircclon::; Only Qocdy provided) 

U l r::ir~l.:1tcd t::c;: in ~ u:icfrt~ natNC: k:rguagc j lo::-:ill·f prc,·id::d) 

O Trerslaited tes: directions in st..dfrt's rwitr.e lengu5Qe ,:loc:ail~ provideG) 

.:,twtP..lll,p~p__lv. .. h( lwn .. ,, .. m._ ________ .. cp .. QD",s;,,.l,,j~,. •• _____________ _ 

4. Set student accommodations 
• Select “Testing” at the top of the screen and select “Student Tests.”  Then type in last name or SSID to find the 

student. 

• To narrow the search, select “toggle secondary filters” on the bottom left hand side of 
the page to enter search terms by first name or by test subject area. 

• When you have found the test and student you need to add accommodations for, select the checkbox by the 
student name and then select “Edit Student Tests” from the select tasks bar and hit “start.” 

• Set student accommodations according to 
instructions starting on page 25 of the TAM. 



checkboxes by the session names. 
Session Status 

[ [ x Not Prepared I 
Organization 

Select one or more 

Session List 

0 Combined View 

Add a Session 

CC1 9th Grade ELA and Literacy-PERl0D1 
265A 

CC1 9th Grade ELA and Literacy-PERIOD1 

265A 

2 Sessions Clear 

EMIi 

J Session 

@ CC1 9th Grade ELA and Literacy-PERIOD1 265A 0 

' 9th Grade ELA and Literacy-PERIOD1 265A 0 

CC1 9th Grade ELA and Lileracy-PERIOD1 265A 

Not Prepared 

Session Status Scheduled Start Date Test 

Not Prepared 09/2212019 

Not Prepared 09/22/2019 

English Gra 

Reading Gr 

Ignore Schedule Q Resources • O 

t 

.···~ ,~,aw;;;;+ 0 Details -' 

.,,,. Scheduled Sessions I 

Session Student Roster 

Proctor Extended Time Code 

SlUOENT TESTING TICKETS 

Print all for this session 

Print selected for this session 

5. Prepare and start session 
• See details starting on page 38 in the TAM. 
• Go to “Testing” and select “Sessions.”  Search for and select sessions you wish to prepare and select the 

• On the upper left-hand side of the screen, click on “Go to Students in Sessions.” 

• Select the sessions from the box on the left and then select “Prepare Session.”  Note that selecting “Combined 
View” will allow you to prepare all of the sessions listed at once. 

• Select “refresh” as needed until processing completes.  Then click on “Start 
Session.” 

• Slide the lock button to unlock to allow student access 

6. Print student testing tickets 
• Go to “Resources” and then choose one of the options for printing tickets. 
• *Note* for remote testing, you may want to print one per page as a PDF so that 

you can send them to students individually. 



Username 

Password 

edule ,Q Resources • 0 Detai ls ~• Edit 

Student Test Status 

Completed ~-s_t_o_p_s_e_ss_io_n __ 1 e+ '' 
ri' Student Test Status 

Student Performance Item Level 

Filters 
Organization* 

[ SAMPLE SCHOOL 1 (zy . . ,. lJ 
Subject Name 

Testlet Name 

[ Select one 

CACTUS ID 

Starts with 

l · J 

Clear Hide 

TestNav 
Utah 

Sign In 

◄it Test Audio 

Select an action 

Operational Reports 

Reporting Groups 

Published Reports 

OnDemand Reports 

App Cheok 

Sign In lo TestNav 

Choose a different customer 

Student Performance Item Level 

7. Monitor test administration as needed. 
• Students use test tickets and login on the TestNav app.  Make sure the TestNav App says “Utah.”  If it doesn’t, 

click on the icon on the upper right-hand 
side and then go to “Choose a different 
customer” and select “Utah.” 

• Use the instructions starting on page 42 of 
the TAM for test administration. 

8. End session and view reporting 
• See additional detail starting on page 44 of the TAM. 
• Click on “Stop Session” when all tests are completed. 

• Go to “Reports” and select the report option you would like to view. 

• Once you have selected the report you wish to view, use filters on 
the left-hand side to narrow down viewing options. 

passed ADA Accessibility Check 9/3/2020 
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