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I. Purpose and Scope

1. Department of Human Resource Management Rule R477-8-13 allows state
agency management to pay out excess hours under certain circumstances. This
policy establishes when excess leave may be paid out.

2. This policy establishes when leave for a military spouse may be granted.

II. Excess Leave Payout

1. Excess hours may be used or accrued by an employee consistent with the
provisions of R477-8-13.

2. Consistent with R477-8-13, USBE will pay out excess hours:
a. for all hours accrued above the limit set by DHRM (80 hours);
b. when an employee is assigned from one agency to another; and
c. upon separation from USBE.

3. USBE management will not exercise discretion allowed under R477-8-13(1)(e) to
pay out excess hours outside of Subsection (2).

III. Leave for Military Spouse

1. The Superintendent or a Deputy Superintendent may authorize the use of up to
three days (24 hours) of Administrative Leave for a USBE employee whose spouse is
home on leave from a military deployment or returning home from a military
deployment.

2. If approved by the Superintendent or a Deputy Superintendent, a USBE employee
shall indicate Administrative Leave (OA) on the employee’s timesheet for the
number of hours approved.

ADA Compliant: September 15, 2020

04-18 Employee Leave

USBE Internal Policy 04-18 Employee Leave





Accessibility Report





		Filename: 

		USBE Internal Policy on Employee Leave.pdf









		Report created by: 

		



		Organization: 

		







[Enter personal and organization information through the Preferences > Identity dialog.]



Summary



The checker found no problems in this document.





		Needs manual check: 1



		Passed manually: 1



		Failed manually: 0



		Skipped: 0



		Passed: 30



		Failed: 0







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Passed manually		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Needs manual check		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Passed		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Passed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Passed		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Passed		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Passed		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Passed		Appropriate nesting










Back to Top



