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FiCAM Checklist – Private School Proportionate Share (PsPs) 

Private School Proportionate 
Share (PsPs) 

Methods/Documentation 
Examples 

Yes   No   Documentation Provided/Reviewed

Is documentation on file to detail 
the proportionate amount of funds 
spent on services provided to non-
profit private school students with 

disabilities?  
 

Is there documentation on file to 
substantiate the number of non-

profit private school students 
submitted to the State for funding 

purposes?  

 Review Private Schools 
Proportionate Share Amount 
Calculation Form 

 Review accounting logs, written 
affirmations from non-profit 
private schools, invoices, 
contact logs. 

 Verify PsPs funds were 
accounted for separately from 
IDEA funds.   

 Locate students served-child 
count data submitted to USOE 
on Private Schools 
Proportionate Share Form 

 Compare count with SIS 
SCRAM data uploaded 
 

     

Did the LEA expend the required 
proportionate amount of their 
Section 611 and Section 619 

funds on providing special 
education and related services to 
children with disabilities placed by 
their parents in private non-profit 

elementary and secondary schools 
located in the LEA? 

 Compare PsPs expenditure 
reports submitted to USOE 
against actual accounting logs to 
verify amount of PsPs expended 
and  carryover amounts 

 Review student ISPs to verify 
services were accurately listed 
and were not used to meet the 
general needs of the non-profit 
private school or its students 

     

Does the LEA maintain control 
over all Part B funds, property, 

equipment, and supplies used for 
children who are placed in non-

profit private schools by their 
parents? 

 Determine PsPs funds used for 
purchasing materials/equipment 
via expenditure reports or 
accounting logs 

 Locate Property records, 
Inventory Lists, Material reports 
by School 

 Identify written policies and/or 
notifications  

 Verify property is removable, 
without remodeling 

     

If the LEA used public school 
personnel to provide equitable 

services, were the services 
provided necessary services 
beyond the existing level of 

instruction provided by the non-
profit private school?   

 Review CACTUS for personnel 
qualifications, not required to be 
HQ 

 Locate and verify services 
through service records for 
students 
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If the LEA used non-profit private 

school personnel to provide 
equitable services, were services 
performed outside of the regular 

duty hours and under the 
supervision of the LEA?  

 Locate and verify services 
records of private school 
personnel 
 
 

Did the LEA use state and local 
funds to supplement, not supplant, 
the proportionate amount of federal 
funds required to be expended for 
students with disabilities placed in 
non-profit private schools by their 

parents? 

 Review proportionate share 
budget and reimbursement 
requests 

 Ensure any carryover remains in 
proportionate share budget for 
following year 

 
               
 
 

     

PsPs Fiscal Accountability Requirements 
 Determination of LEAs proportionate share of IDEA funds to be spent on equitable services [34 CFR § 300.133] 

 

 Ensure proportionate share funds do not benefit a private school [34 CFR § 300.14 & USBE SER VI.B.11]  
 

 Ensure appropriate use of public and private school personnel to provide equitable services [34 CFR § 300.142 & USBE SER VI.B.12] 
 

 Ensure proportionate share funds remain in control of LEA and equipment is used only for Part B and is removable [34 CFR § 
300.144(a) & USBE SER VI.B.14] 

 Ensure that state and local funds supplement, not supplant, the proportionate share of federal funds [34 CFR §300.133(d)] 
 

PsPs Related Programmatic Requirements 

The major provisions regarding students with disabilities enrolled by their parents in private, including religious, elementary and secondary schools 
are located in the statute at section 612(a)(10)(A) and in the regulations at 34 CFR §§300.130-300.144 and are summarized in the sections below.  

• Agency responsibility for conducting child find activities and provision of services [34 CFR §§300.131 –300.132]; 

• Consultation requirements [34 CFR §300.134]; 

• Written affirmation of timely and meaningful consultation [34 CFR §300.135]; 

• Data collection requirements [34 CFR §300.132(c)]; 

• Determination and provision of equitable services [34 CFR §§300.137-300.138]; 

• Services plans for students with disabilities receiving equitable services [34 CFR §§300.132(b), 300.137(c) and 300.138(b)]; 

• Permission for delivery of services at the private schools by LEAs, to the extent consistent with law [34 CFR §300.139(a)]; 

• Non-availability of an individual entitlement of parentally placed private school students to special education and related services [34 CFR 
§300.137(a)];  

• Complaint procedures for private school officials regarding consultation [34 CFR §300.136]; 

• Right to file due process complaints regarding child find and state complaints regarding equitable participation requirements [34 CFR 
§300.140]; 

• Prohibition of separate classes based on school enrollment or religion under certain circumstances [34 CFR §300.143 & USBE SER Vi.B.13]. 
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