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What is Adult Education? 

■ Utah Adult Education is a program of instruction 
below the collegiate (post-secondary) level for out-of-
school persons 16 years of age and older. 

■ Utah Adult Education is comprised of services for 
English Language Learners, Adult Basic Education or 
Adult Secondary Education. 



Program Types
Adult Basic Education (ABE): Used to fund local programs of adult 

education literacy services, including workplace literacy services; family 
literacy services; and English literacy programs.

Prisons and Institutions (PI): Used for the cost of educational programs for 
criminal offenders in correctional institutions and for other institutionalized 
individuals. Priority for program services should be given to individuals likely to 
leave the correctional institution within five years of participation.

 Integrated English Literacy and Civics Education (IELCE): Services must 
include instruction in literacy and English language acquisition and instruction 
on the rights and responsibilities of citizenship and civic participation. Services 
must be delivered in combination with integrated education and training 
activities and prepare English learners for unsubsidized employment in in-
demand industries and occupations.



Competition Timeline
■ February 5, 2019

WIOA/AEFLA Competition Legal Notice posted

■ February 19, 2019
WIOA Bidder’s Conference 

■ March 5, 2019
Demonstrated Effectiveness due no later than 5 p.m.

■ March 8, 2019
Notification of Demonstrated Effectiveness results sent to applicants. Full grant 
applications sent only to those applicants scoring 25 points or greater.

■ April 3, 2019
Completed grant applications due no later than 5 p.m.

■ May 15, 2019
Notifications of funding decision sent to applicants



Process

1. Demonstrated Effectiveness: 
• Application(s) received by March 5 will be reviewed according to rubrics.
• Providers will be notified by March 8 whether they are eligible to apply.

2. Full grant applications are due by April 3.
3. State Workforce Development Board (SWDB) Review for alignment to the WIOA 

State Plan for the State of Utah. 
4. Grants will be read and scored by 3 readers.
5. State staff will tally scores, rank and fund applications.
6. Notifications of funding decision will be sent to applicants by May 15.  



Demonstrated Effectiveness and WIOA 
Resource Documents are on the Adult 
Education Website 
AEFLA/WIOA Competition Page

https://schools.utah.gov/arc/adulteducation?mid=2654&tid=5


Demonstrated Effectiveness Application

■ Applicants need only complete one of the two 
sections
– Previously Funded Applicants
– Not Previously Funded Applicants



Demonstrated Effectiveness Application
(continued)



Demonstrated Effectiveness Application
(continued)



Demonstrated Effectiveness Application
(continued)



Demonstrated Effectiveness Application
(continued)



Demonstrated Effectiveness Application
(continued)



Only Eligible Providers will complete the 
full grant application.





Completing the Grant Application 

 The application is an interactive PDF.
 Some boxes are alpha-numeric; some are numeric 

only.
 Subtotal or Grand Total boxes cannot be edited.  If the 

amount is incorrect, check the amounts entered in the 
individual categories.

 Common abbreviations are acceptable, but be careful 
using education jargon without explanation.

 Always remember to SAVE.



Completing the Grant Application 
 Use the type of application in your document name, e.g. ABE, P&I, or IELCE.
 Save the application with the following format: agency name_type of 

grant_2019.pdf.
 Example: alpine_ABE_2019.pdf 

 The application can be saved and reopened to continue working on the 
application with no loss of information. 

 Remember:  Providers should submit an application for each type of funding 
requested i.e. ABE, P&I or IELCE. 

 Applications should be sent electronically to Tandalaya Stitt.

mailto:tandalaya.stitt@schools.utah.gov


Signature Page

 Signatures are required from the Chief Administrative 
Officer/Superintendent, the Business Administrator, and 
the Program Director.

 Documents must be signed digitally.

 Applications missing any signatures will be considered 
incomplete and automatically disqualified.



Budget Summary Explanation
 IMPORTANT: Calculations for salaries and benefits must be shown, 

detailing the number of persons, total FTEs, and number of weeks.  
Samples can be found in the Resource Packet appendix.

 The Grand Total at the end of the Budget Summary Explanation must 
match the Budget Requested Amount from the top of the Budget 
Summary Explanation Sheet.

 Upon receipt of the final award letter the Budget sheet and the 
Employee Detail Budget sheet may need to be amended and 
resubmitted. The Grand Total must always match the funds awarded.



Projected Match Funding

 It is a state requirement that applications must include at 
least a minimum 25% match from non-federal funding 
sources.

 In-kind program support is an acceptable matching 
source.

 The percentage listed must be maintained.  If 30% is 
listed, every year after, the match must be 30%. 



Matching Requirements

 Matching must be allowable:
 Documented and verifiable
 Necessary for accomplishing program objectives
 Supported by documentation of fair market value

 Match must NOT be:
 Used as a match for another grant
 Met by another federal grant or contract
 Financed by program income



Valuation of In-Kind Matching Funds

 Fair Market Value = What would you pay if it had not been 
donated?
 Valuation of in-kind matches for contributions and services 

must be provided and attached to the application. 
 Examples:
 Classroom space – must show actual cost for 

comparable space in the area, or a real estate 
appraisal, or cost of renting same space to other 
organizations.

 Volunteer’s time – must show value of a paid teacher’s 
time in the same program 



Supplement – NOT - Supplant

 AEFLA:  “Funds made available for adult education and 
literacy activities … shall supplement  and not supplant 
other State or local public funds expended for adult 
education and literacy activities.” (section 241 (a)).

 In other words federal funds may NOT be used to pay for 
services, staff, programs, or materials that would 
otherwise be paid with state or local funds.



Grant Page Examples



Grant Page Examples
(continued)



Grant Page Examples
(continued)



Grant Page Examples
(continued)



Scoring Criteria



Consortiums

 Each member of a consortium must be an eligible provider.

 Fiscal agent decision
 A single fiscal agent
 Multiple fiscal agents

 All for one and one for all



Questions?

 Additional questions or concerns can be addressed 
by contacting USBE Adult Education Services 
personnel.
 Brian Olmstead, Coordinator > 801-538-7824
 Stephanie Patton, Specialist > 801-538-7989
 Danielle Pedersen, Specialist > 801-538-7925
 Tandalaya Stitt, Support Staff > 801-538-7509
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