Summer Agriculture Program - Application Instructions 2019

Instructions for Application:

The summer agriculture program records will be kept on AET (Agricultural Experience Tracker). AET is
located at http://theaet.com/.

The Student Class List:

e Assurance #1: In AET, create a new class called “2019 Summer Agriculture Program”. Enroll the
students assigned to you into that class. You must enroll 35 students. The course should be
created, and students enrolled before the application is signed.

The Calendar of Activities:

e Assurance #3: Your calendar of activities for the summer will be kept on AET. All teachers and
interns working together in the same school should use the same calendar. The calendar should
be completed before your application is signed.

Summer Ag Program Application:

e Complete all Teacher and District/School Information. Sign the Summer Agriculture Program
Application; secure signatures from your Principal and CTE Director; email the application to the
Utah State Board of Education to william.deimler@schools.utah.gov.

e If your attempt to electronically sign this document in not successful:
o  Print the document and secure the signatures.
o Scan the document and return it by email to william.deimler@schools.utah.gov. Do Not

Fax.

Instructions for the Student Class List:

Assurance #1: In AET, create a new class called “2019 Summer Agriculture Program”. Enroll the students
assigned to you into that class. You must enroll 35 students. The course should be created, and students
enrolled before the application is signed.

Steps for complete the Student Class List:

Open AET — The Agricultural Experience Tracker at http://theaet.com/.
Sign into your Chapter’s record as a Teacher.

Click on the “Profile” tab.

Select “5. Set up the courses that are taught at your school”.

Select “New Course”, you will see this screen.
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The Agricultural Experience Tracker

Profile Accounts Tracker Reports

Canyons Technical Education Teacher: (Select Teacher)[~]
Center

Region Account First Class Day:
Inbox
Portfolio Last Class Day:

Scoreboard Primary Mational |z|
Sign OFF AFNR. Pathway:

Class Type:
= 2012-2013 i lz‘

SAEs: 10 Class Name: Section/Period: (optional)
Jrn Entries: 36
Irn Hours: 57 Lesson Template: Default (One Lesson Per Topic}E|

Active Students: 10

Student Help
Teacher Help

AET Gurus
Curriculum

Ask AET a Question

Select the teacher, this should be you.

First Class Day; first day of your summer program.

Last Class Day; last day of your summer program.

Select the primary Pathway that you provide in your program.

. Class Type; select “Summer Agriculture”.

. Class name; “Summer Ag Program”.

. Section/Period; not required.

. Lesson Template; not required.

. Select “Save” and you have now added the class.

At this point you can instruct the students in your Summer Agriculture Program to add this class to their
schedule. If you want to add the students yourself follow these steps.

1.
2.

3.
4.
5.

Go to the “Accounts” tab.

Select “2. Access Student Account”. Select the student that you want to add to your Summer Ag
Program list.

Select “Profile”.

Select “Record your school Ag Class schedule”. Select “Add Class”.

Add the “Summer Ag Program” class to the students list.

You can check the Summer Agriculture class roster by returning to the Chapter Account and then
opening the “Profile tab and selecting “Set up the courses that are taught in your school” and then click
on enrollment.

“Total students” on your class roster MUST equal or exceed 35 students.

Your summer program will not be approved if you do not have a minimum of 35 students on this
roster.

At the end of the summer if the report indicates that you did not work with at least 35 students, you
will receive a prorated allocation based on the number of students you actually worked with.
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Instructions for Calendar of Activities:

Assurance #3: Your calendar of activities for the summer will be kept on AET. All teachers and interns
working together in the same school should use the same calendar. The calendar should be completed
before your application is signed.

On the application you signed an assurance that the Summer Agriculture Program that you organized
and implemented would be a minimum of 360 hours in length.

The days you designate as “Summer Ag” will not be counted. Rather the calendar will be reviewed to
determine if you have actually done the planning process and if it appears that you have enough days
designated on your calendar to work the required 360 hours. This is the requirement.

At the end of the summer if the report indicates that you did not work 360 hours, you will receive a
prorated allocation based on the number of hours you actually worked.

Multiple teacher departments should use the same Chapter Calendar. Teachers will often be working
the same day. If you are working a day that your partner is not working, add it to the calendar. Actual
students visited and hours worked will show up on separate reports for each teacher.

To complete the Calendar of Activities; please follow these steps:

Open AET — The Agricultural Experience Tracker at http://theaet.com/.

Sign into your Chapter’s record as a Teacher.

Click on the “Tracker” tab.

Select “1. Chapter Tracker Calendar Program of Activities”.

On the calendar select one day that you will be working during the summer. When you click on the
date; this screen will open up.
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The Agricultural Experience Tracker

Profile Accounts Tracker Reports

Canyons Technical Education Activity Type: SAE Visit Background Color: -
Centar IE‘ _

Region Account Name of Activity: Summer Ag
Inbox
Portfalic Beginning Date: 42013 E

Scoreboard
sign Off All Day Event | Time Event

Schedule Type: Duration (Days):
= 2012-2013 {Choose one)
SAEs: 10 1
Jrn Entries: 36
Im rs: 57 Committee Delegation: E'
Active Students: 10

Teacher Help

AET Gurus
Curriculum

Ask AET a Question
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6. Select the “Activity Type”; FFA Activity, SAE Visit, Educational Field Trip, etc.
7. The “Name of the Activity” should be “Summer Ag Program”.
8. Save the entry; it is now on your Chapter Calendar.

When you turn in your Summer Agriculture Program Application the AgEd State Specialist will open your
AET Calendar and review the dates that you have identified for the Summer Agriculture Program. You
should also share this information with your Principal and CTE Director.

This is the minimum amount of information required for your calendar to be approved. If you would like
to provide additional information that is up to you.

Summer Agriculture Program - Application Instructions Page 4 of 4







Accessibility Report





		Filename: 

		SummerAgricultureApplicationInstructions.pdf









		Report created by: 

		



		Organization: 

		







[Enter personal and organization information through the Preferences > Identity dialog.]



Summary



The checker found no problems in this document.





		Needs manual check: 0



		Passed manually: 2



		Failed manually: 0



		Skipped: 1



		Passed: 29



		Failed: 0







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Passed manually		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Passed manually		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Passed		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Passed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Passed		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Passed		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Skipped		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Passed		Appropriate nesting










Back to Top



