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Word of

The new SIS grade book is a web application that has been designed to minimize the need to go
back to the daabase or information. For data entry,it does increase the possibility of data loss. If
you change from one screen to another without saving you will lose all of the work you have
entered on that screen since you last saveMake sure that you save your w ork before

switching to a different class, a dif ferent screen, or changing the S how Inactive/Hide | nactive
status!

When the web page refreshes and you have not saved the data you just entered, the data will

be lost.

Updaed: May 2011
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Grade Book Hierarchy
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[ |
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Score Score Score Score Score Score Score Score

Grade BookTask BaDropdownlMenu:
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SIS 2000+ Home Define Score Entry CitizenshiBy Item Attendance
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Grade
Book
Attendance Student Scores Citizenshig.og Grade Book
Change Password Define Tasks Define Citizenship
Items
Grade Book Copy Tasks Define Citizenship

Change Subiject
Assignment

Define Subject
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The Web S/S 200Gtade Book =

Introduction

The grade bookocus has been to allow teachers easy set up and navigatiorgiadecbookThe
grade book was createdth teachemusage in mind fosimple, fast, and accuratiata entry

Subject Bmplates are used to simplify initial setup from téorterm and from yeato-year.
Citizenship is based on positive and negative incidealtedCitizenship tems Entering and editing
scores is fast and convenientlwihe spreadsheéke screen.

When navigating in a web browser, the user ralvgayssave the data entered by clicking on the

save button or the data entered will be Idsten the screen refreshing without saving data entered
will be lost. Remember to always save data before navigating away from the screen.

Security Y

To keep the dta securdpgin sessions will time ouvhenleft idle for several minutedf the session
times out and data entered has not been saved, the data will be lost.

Logging In Y

The SIS2000+ Grade @k is accessed using a web browser. Ask your local SIS specialist for the
URL for your school.
1. Login using your regular SISlogidbnu mber pr ecedrFéahdyoy t he | et t er
confidential SIS password F 383). The letterd6 signifiesfaculty user.

Username: /f353

Password: *esssees/

USOE- SIS000+
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# Attendance

Applications nce

You can use thAttendance screen without any grade book set up.

Applicati onsEnry Attendance

The attendance entry screen shows two calendar weeks with the current day (the date you select) in

the middle of the screen. The spreadstiketscreen allows you to easily move from deHcell to

enter or edit attendance codes. The top cell of theydatselect will initially be selected for editing.

The software will not allow you to type an invalid code. Attendance codes are set up by the office.
Navigation arrows allow you tmoveforward or backward in twaveek increments until you enter

orchang a student6s attendance code. You wil/ neeo
leaving the screen.

1. Select Applications on the menu bar or select the Attendance icon
2. Select Attendance

28:49 | Change User | Logy

“W‘/D 5[5 2 000 ¥ Hame [ Reports

wm> | {plcstins | Repors | Help

/

Academic Progress d

; : 71 Altendance ' Worg ]

/ @ Change Password (41 Core Curriculum
’/ I |
/

S 4
/

//

g

/ 4

Gradebook

/ i ¢ //,1 Student Summary

USOE- SIS000+



STATE

Q Utah“* Education

SIS 2000+

AttendanceY Entry Screen

To use the tiendance entry screen:

Applications | Reports | Help

Track: Sani-Tooele High v
Class: * W/S Elem. Algebra

+ Legend

Term 4

‘{ Attendance _
<<

lﬂmm‘thurs, Aldex D
mmﬂallard, Treesa U
lﬂmﬂastrom, Nycholas
lﬂmﬂingham, Cheyeisha
lﬂmﬂoteilho, Teena
lﬂmCraner, Bodie _
mmDevilbiss, Kamren
lﬂm[}ver, Trustin
lﬁmEndrek, Wheeler
lﬂLs]Escutu, Mykayla
lﬁmFlippen, Taylan
lﬁmFridav, Jerchrisha
lﬁmGunzalws, Jake

To take Attendance:

1. SelectApplications on the menu bar select the Attendance icon

2. SelectAttendance

3. Select th@erm

4. Select the Class

5. Change the date, if desired

6. Open theLegendi the Legend will shovavailable attendance codes:

Attendance not taken for this date. Office attendance code. (If the office has entered the attendance, it

will show up in blue.)
Available Codes:
X - Absent (X)
. - Present (.)
U - Unexcused (U)
T - Tardy (T)
L - Tardy 15 min +

7. Enter or change attendance codes, as needed

8. Click Save to store your work

*Reset will remove all entered attendance it you have not already saved it.
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Applications Y Grade Book Setup

Setting up th&srade Boé

SIS 2000+ Home

Academic Progress Attendance Change Password f Core Curr culum
@ #I ! ‘-L.Ll. ;
-
L
Grade, s I
5 book ‘ ) Student Summary

Academic Y Define Subject Templ ate

The Subject Template is used to define specific grading parameters. Once the template has been
saved it may be copied to multiple classes and it will remain available fromtdg¢emm and from
yearto-year.

mmM T Help ~ 29:58 | Change User T ve,_
£ Gradebook [ Reports
] ':Class
6 Define Class in
A Gradebook

/Academic

Score Entry | Student Score ? fi
6 0750 ent Scores e Define Tasks

C
ey o~ CoPV Tasks
3 4 Change Subject LE Def;
} Assignment 3 5 e
& 2

Template
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Define Subject
| (& Template
-

A c a d e mDefine Yubject Template:

1. Select Academic on the menu bathe Define Subject Template icon
2. Select Define Subject Template

Prior todefining the Subject@mplateDefinition you must answer a few basic questions:

1. What will | call theSubject EmplateDefinition? (It can be a generic name such as
Academic)
2.Do | want a sort order for the Subj@@mplate DefinitionZThis is if you have more than
oneSubject Templat®efinition)
3. Will I use category weighting to calculate grades? (Optional, if yes,ghdck mark in the box).
4. If | plan to use category weighting, what percentage will each category have? (They should total
100.)
.How many Category Titlewill | use? (You must have at least one
. What will my Category Titlebe named?They can b generic names such as Assignments, Tests,
Lab Work GenericCategory Titlecan becopied to every clays
7. In what order do | want m@ategory Titleso appear?optional)
Enter a number for eac@ategory Titleto indicate thesort order {, 2, 3)or you can leave the
sort order blank.
8. Do | want to set up score dropping for any of my catego(mgstional)
If score dropping isheckedor a given category, the system dynamically excludeoilest
score(sy hat wi | | hurt the studentdés mark the most.
i. Checkthe Drop Lowest cheddoxif you want to use this feature
ii. Enter the numbeof scoredo drop
iii. Enter how many scores are needed before droppsapre
9. WhatMark Setgrading scale will | useThe Mark Set is usually decided by the administration.
Select a MarlSet from thedrop-down list (ask youschool registrar/secretawhich Mark Setto
use)
If you are allowed to modify the Mark Set
a. Uncheck thenarksy o u  @vanttoduse
b. Enter yourMark Setgrading scale

L,

Academic marks are calculated with or without category weighting. Blank cells are not included in

the calculation but =zeros are. Belass tokandiethel s i ndi
assignments. Ignored scores are not included in the calculation. If category weighting is being used

and one or more categories are empty, a reasonably accurate mark will be calculated based upon the
categories that have scardf thee is not enough scotieformation to calculate a mark, no mark

will be shown. Extra credit is defined simply as points above points possible (points possible can be
zero). A student ay earn more than 100% overall.

o O1

AcademicMarks Y Definition
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10. The @mments box is for teacher viemaly and does not print anywher@hese commentze
about the subject template amay give teacher instruction or reminders about a particular
subjecttemplate. These comments are optional.

11. Click Save to store your template.

Applications | Class | Academic | Citizenship | Reports | Help 29:38| Change User | Logout

Subject Template: * New Subject Template Definition = _

Subject Title: Academic _
Sort Order: 0 Category Weighting: _
Categories:
Sort Drop #to # before
Delete Order Category Title Weight Lowest Drop Drop
- 1 Assignments 40 | _
2 Tests 50 3 5
3 Quiz 10 m
]
E
Mark Set:
Mark Set: Letter Marks with +/- - _
Use:
Grade: A A B+ B B C+ € C D+ D D P F |

Min. Percent:  94.00 50.00 87.00 84.00 80.00 77.00 74.00 70.00 67.00 64.00 60.00 50.00 0.00 0.00

Comments:
Generic Subject Template for all class setup. _ -

Save Reset

To definethe Subject EmplateDefinition:

1. Select Academic on the menu bathe Define Subject Template icon

2. Select Define Subject Template

3. Type the name of your Subject Title

4. Select the sort order for the Subject Template Definiifoyeu will have more than one

defined(optional)

5. Select Category Weighting (optional)

6. Name the Categoiijtles

7. Select the sort order of the Category Titles (optional)

8. If you selected Category Weighting, you will need to setup the weight ofGzdelgory Title

9. Select Drop Lowest for dropping student lowest scores (optional)

10. Select# to Drop --- for dropping student lowestores ¢ptional)

11. Select # before Drop for dropping student lowest scores (optional)

12. Select the grading Mk Set

13. Type in Comments (OptiongBubject Templateomments are only viewed by the teacher and
not printed

14. Click Save

10
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Important Grade Book setup information:

There are an unlimited number of ways tbacs can setup their grade book.

Subject Template: Algebra & - [ Delete Subject Template ]
Subject Title: Algebra A
Sort Order: 0 Category Weighting: _ Share this Template:
Categories:
Delete Sort Category Title Drop # to # before
Order Lowest Drop Drop
Assignments i 2 10 _

MNotes
Frojects
Quizzes
Tests

L2 I S R S R

During the design, programmers tried to make the setup as easy as possible.

{AYyO0S VYHRRBBEIRY R a{ RS The sofvare wilkdroptheisoi 2hhtEndreases the

category mark. Itis possible when dropping a lowest score to have a situation where dropping one
score is better for the category mark and dropping another score is better for the subject mark. This
situaion will only happen when a teacher has not chosen to do category weighting, has a wide range in
the amount of points possible within a category, and has given large amounts of extra credit. Thus the
calculation could drop 100 points out of 100 pointthex than 3 points out of 8 points. A parent
f221Ay3 0 GKAA ¢2dd R 62yRSNI gKeé (KAA KILWSYSR Yy
in fact, it is.

Dropping scores is designed to allow a teacher to forgive one low score of a certain gpeatakjory).
The results are easy to explain: when a category score is dropped, it will increase the mark (student
grade) within that category. This result is not necessarily meant to forgive a lack of work in another
category.

It should also be notethat because of the gradeook flexibility, the teachesiable to accomplish the
RSAANBR NBadzZ ta o0& YIFINJAYy3IY WR2 y2i RNRLIQ 2y GKS

Teachers also need to evaluate the subject percentage instead of the category percentage wh

dropping lowest scores in the grade book that does not use category weighting. Caution should be used
when choosing this option because; it may be harder to explain to parents because the grade book will
act differently depending on how it is setup,dart will allow scores in one category to overcompensate

for low scores in a different category.

Please remember, setting up the grade book as simple as possible will be your best route for parents to
understand the results.

11
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To create a neW * Subject BmplateDefinition:

1. Select *New Subject TempéaDefinitionfrom the Subject Template dregpown menuand
name the new Subjectemplate.
2. Repeat the steps listed above in AcadefyDefine Subject TemplatePagel0

To edit aSubjectTemplateDefinition:

1. Select Academic on the menu bar
2. Select Define Subject Template
3. Select the template you wish to edit from the Subject Templateddrep list
4. Modify information as desired by
a. adding or deleting text
b. checking or withecking checkboxeas the Mark Set
5. Click Save to store your modified Subjeetriplate

Define Subject Template screen

To delete &ubject Templat®efinition:

12
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