MEMORANDUM
TO:

Members, Utah State Board of Education

FROM:

Martell Menlove, Ph.D.
Chief Executive Officer

DATE:

December 6, 2013

ACTION:

Board Election Procedures

Background:
The Board approved changes to its Bylaws in its October 4, 2013 meeting, including allowing up
to three Vice Chairs as a part of Board leadership, which is consistent with statute.
Key Points:
• The Board Vice Chair is responsible for overseeing the election of Board leadership.
• The Vice Chair will review election procedures and recommend updates to the
procedures, including those for electing vice chair(s).
Anticipated Action:
The Board may consider changes to its election procedures.
Contact:

David Crandall, Vice Chair, 801-232-0795
Lorraine Austin, Board Secretary, 801-538-7517

250 East 500 South P.O. Box 144200 Salt Lake City, UT 84114-4200

Voice: (801) 538-7517 Fax: (801) 538-7768

UTAH STATE BOARD OF EDUCATION
POLICIES AND PROCEDURES

Election Procedures
A) After the general election in November, and prior to the Board’s election meeting, the Vice
Chair shall direct the Board secretary to contact each voting Board member by email or
other approved means to:
1) Inquire as to the Board member’s willingness or desire to serve as a Board officer.
2) Accept nominations for each position from any Board member.
B) The Board Secretary will invite each candidate to submit a statement for consideration by
the other members of the Board.
C) The Secretary shall compile and distribute election information to the members of the
Board eligible to vote, including the date and time of the election, candidate names, written
statements, and election procedures.
C)D) Prior to elections for leadership positions, the Board will vote to establish the number of
vice-chairs to be elected to serve on the executive committee.
D)E) Nominations for Board Chairleadership positions may be made during the Board
meeting at which elections occur by a voting board member. During the meeting, eEach
candidate for Board Chairoffice shall have an opportunity to briefly address the Board as to
the candidate’s position.
F) Ballots with all the candidates’ names of each candidate printed thereon will be distributed
to Board members. Each member will check their his/her personal choice for Board Chair
and Vice Chair(s).
G) After the results of the election for Board Chair are announced, nominations for Vice Chair
may be made by a voting board member. Each candidate for Vice Chair shall have an
opportunity to briefly address the Board as to the candidate’s position.
H) Ballots with the name of each candidate printed thereon will be distributed to Board
members. Each member will check their his/her personal choice for Vice Chair.
E)I) After the results of the election for Vice Chair are announced, steps G-I will be repeated to
fill the remaining Vice Chair positions.
F)J) Board members must be present at the meeting to cast a vote.
G)K) Votes will be tabulated immediately following each vote by the Secretary and Vice Chair,
each confirming results, with the election of Board officers decided by a quorum of the
Board.

H)L) In the event of a tie vote, a re-vote will be taken until a winner is selected.
I)M) Vote tallies will be announced immediately following each votethe election during the
public meeting, and ballots will be available for public inspection following the board
meeting.
J)N) In the event that a vacancy occurs prior to the end of the term of the Chair, the Vice
Chair shall assume the position of Chair for the unexpired portion of the term. In the event
of multiple Vice Chairs, the Board shall use the procedure described in Section _____ ? to
elect a new Chair.
K)O) In the event that a vacancy occurs prior to the end of the term of the Vice Chair(s), the
Board shall elect one of its members to fill the office for the unexpired portion of the term.
The election process will follow the same procedures outlined under Utah State Board
Policies and Procedures—Election Procedures, with the exception that the replacement
Vice Chair(s) election may occur up to a two-month time frame from when the vacancy is
noticed to the Board.
L)P) An officer elected by the Board may be removed from office for cause by a vote of twothirds of the Board. (53A-1-201(5).

